I[MPUHATO YTBEPXIEHO

Pemenvem CoBeTa TEXHUKyMa MPHUKA30M JUPEKTOpA TEXHUKyMa
« jg » V7 20/ 1. OT « /0 » 03 204/ . No_ 2%
IMpotoxon Ne 7

Ionoxenue

0 TopSKe 3aN0JTHEHHS], y4eTa H BbIAAYH cepTHHPHKATOB [0 AONOTHHTEILHBIM
061epa3BUBAIOIMM MPOrPaMMaM M UX Ay0/IMKATOB B
I'BIIOY KK «ApMaBHpCKHIl TEXHHKYM TEXHOJIOIHH H CEPBHCA»

1. O0mMe moJa0KeHHA

1.1. Hacrosmee IlonoxkeHHe O TMOpAAKE 3allOJHEHHA, Y4Ye€Ta W BbIAAYH
cepTU(UKATOB IO MHOIOJHUTENBHEIM OOIEepa3BUBAIOIIMM MpOrpaMMaM H HX
ny6nukaros B [BIIOY KK «ApmaBupCKuii TEXHHKYM TEXHOJIOTHU H CEPBHCA» (nanee
— TEXHUKYM, [IOJIOYKEHHE) pa3paboTaHO B COOTBETCTBHH:

- 3akoHOM «OG6 oOpasoBammu B Poccuiickoit @eneparum» ot 29 mexabps
2012r. Ne 273-@3;

-nprKa3oM MuHucTepcTBa 00pa3oBanus W Hayku Poccuiickoil Denepaldi ot
29.08.2013r. Nel008 (3aper. B Muntocre Poccuu OT 27.11.2013 Ne 30468) «O6
yrBepikaeHnn Ilopsnka OpraHu3aldd ¥ OCYLIECTBIICHHUS 00pa3oBaTeIbHOM
NeATeILHOCTH 110 JOMOJIHUTEIBHBIM 00111e00pa3oBaTeIbHbIM IPOrpaMMaM»;

- YcraBoM TEXHHKYMa.

1.2. Hacrosliliee NOJOXKEHHE YCTAHABIMBAET IIOPANOK BBIA4Yd JIOKYMEHTOB
YCTaHOBJIEHHOTO 00pasua, a TaKke TpeOOBaHMsS K XPaHEHHIO, y4ETy H CIHCAHHIO
GJIAaHKOB JOKYMEHTOB yCTaHOBJIEHHOT0 00pasiia.

2. Boiaua cepTu¢UKATOB N0 JONOJHHTEILHLIM 0011ePa3BHBAIOIAM
nporpaMmmam

2.1 Ceprudukarsl 10 [JOHONHUTENBHBIM OOLIEPa3sBUBAIOLIMM IIPOrpaMMaM
BBITAIOTCSI JIMILY, 3aBEPIIMBLIEMY O0yUYeHHE IO COOTBETCTBYIOLICH o6pazoBare/bHOM
mporpaMMe M TpOLIE/LIEMy HTOroBylo arrecraiuio. CeprQUKaT BbIIAeTCS HE
no3Hee 10 mHeH rmocie u3naHus IpHKasa 06 oruuncinenuy cuymarens. ([Ipunoxenne

).

2.2 JIOKyMEHTBI yCTaHOBJIEHHOro 00pasiia BEIIAIOTCS YKa3aHHOMY B HHX JIMIY
Moj, POCIMCh MO TPEIBABJICHHIO MOKYMEHTa, YAOCTOBEPAIOLIETO JIHYHOCTD
(macIopTa) MM JPYroMy JIHLY IO JOBEPEHHOCTH, YAOCTOBEPEHHOH HOTAPHAIIBHO, C
TpeXbSBICHAEM IOKYMEHTA, yI0CTOBEPAIOIErO JINYHOCTD ([acIopTa).

2.3. Jly6nukar cepTudHKaTa BEIIAETCsS HA OCHOBAHHH JIAYHOIO 3a5BJICHIUA:

- B3aMeH yTPaueHHOro cepTU(HUKATA;



- B3aMeH cepTH(UKaTa, COIEPIKAILIETO OLIMOKH, oOHapyKeHHbIE 00yJaroIIMCs
TI0CJIE €0 MOJYYECHHS.

7.4. 3asgBieHue © Bblgaue aybnukata cepTHduKaTra M JOKYMEHTEL,
MIOATBEPKIAIOIIHE H3MEHEHHE (amuink (MMEHH, OTYECTBA), XPAHATCA B JIMIHOM
nerne o0y4Jaroerocs.

2.5. TIomIMHHHK CBHAETENbCTBA, MOMICKAIINA 3aMEHE, H3BIMacTCd Y
06yJaroIerocs: 1 yHHITOXKAETCs B yCTaHOBJIEHHOM HOPSAJIKE.

2.6. JIOKyMEHT YCTaHOBIIEHHOTO obpasua (myOiukar JIOKYMEHTa) BBIIaeTCs
obydaromemMycsi JMYHO WIH JpYroMy JMIy IO 3aBEPEHHON B YCTaHOBJICHHOM
TIOpsiJIKE OBEPEHHOCTH. 3asBIICHUE U (W1H) TOBEPEHHOCTH, IO KOTOPhIM OBUT BBIIAH
JIOKyMEHT yCTaHOBJIEHHOT0 00pa3lia, XpaHsiTcs B INIHOM JeTIe 00y4aroLerocs.

3.3ano/iHeHHe CePTH(UKATOB 110 A0TOJHUTEILHBIM 001IePA3BHBAIOIIHM
nporpaMmmam

3.1. 3amonHeHwe OJaHKOB  JOKYMEHTOB  YCTaHOBJICHHOI'O obpasua
TIPOU3BOATCS HA PYCCKOM S3BIKE IMEYaTHBIM CIIOCOOOM € HCIOJIb30BAaHHEM IIPUHTEPA
mpudtom Times New Roman 4epHOro upera pasmepa 11 IMyHKTOM C OIWHApPHBIM
MEXCTPOUHBIM HHTEpBATIOM. ITpK HEOOGX0MMOCTH IOy CKAeTCs yBETMICHUC mpudTa
70 20 IIYHKTOB WM YMEHBIIEHHE [0 6 IyHKTOB. 3aroaHEHHIO TTOMJIEKUT JieBasl H
npaBasi CTOPOHBI OJ1aHKa JOKYMEHTA.

3.2. B n1eBoii uyacTH CTOpPOHBI OllaHKa cepTHQMKara MO IOMOIHATENBHBIM
06I1epa3BUBAIOLIEM TIPOrpaMMaM YKa3bIBatOTCS CIICAYIOMINE CBECHIA.
a) B crpoke «CepTH(uKaT», MocIe CIOB «06 00yYeHHH IO JTOIOJHHTEIHHON

o6lepa3BUBalOLIeil IPOrpamMMe» yKa3bIBaeTCs Cepus 1 HOMEp OKyMCHTa,

6) B cTpoke «PeriCcTpalMOHHbIA HOMEp» YKA3bIBA€TCs HOMEp M JiaTa BbUIatH
cepTuuKaTa B COOTBETCTBHH C KHUIOH BBIIA4H cepTU(UKATOB IO JOTIOJTHUTENILHBIM
o0LIepa3BUBAIOLIMM IPOrPaMMaM.

3.3. B mpaBoii 4acTH CTOpOHBI OiiaHKa cepru(uKara Mo JONOJHHUTEIbHBIM
001Iepa3BUBAIOLIUM MIPOrPpaMMaM YKa3bIBAKOTCS CIIEAYIOLINE CBEICHH:

a) B CTpOKe, COZIEpIKalleil HaHCh «HacTosmuii cepTrduKaT IOATBEPIKIACT,
uTOY, yKA3bIBA€TCs (PAMHUITHS, HMsI H OTYECTBO JIMLIA, IPOLIE/IIEro o0yueHHE;

B) mocme (aMHIMM, MMEHH M OTYECTBA JIMI@, MPOMICALIETo oOyueHue
YKa3pIBAae€TCsl ~ HEPUOJ  MPOXOKICHHS obyueHus, OQHIMAIPHOS  Ha3BaHHE
06pa30BaTeIbHOTO YUPeXKACHHS, AOMONHHTEIbHAL ob1epa3BuBalolas mporpaMma,
obl11ee KOJIMYecTBO YacoB.

1) CepTudukaT MNOIMKCHBACTCS JUPEKTOPOM TEXHHKYyMd, Ha MECTe,
oTBeieHHOM JTs eyatu «MIDy, cTaBuTes repooBas nevaTh TCXHAKYMa;



4. 3anosinenue XyOIHKATOB CEPTHPUKATOB MO JOMONHHTEIbHLIM
001epasBABAIOLIMM POrpaMmMam

4.1. lybnukar ceprudukara (nanee — 1y6IMKar) 3aroiHIETCs B COOTBETCTBHU
¢ pasnenoM 3 «3aloHeHke CepTHHUKATOB MO JONOIHATEILHEIM 06Iepa3BHBAIOIIM
nporpammam» Hacrosiuero [Topsaka.

4.2. Ilpu 3anonHeHMH JyOnnMKaTa Ha OGIaHKAX YKasbIBAeTcs  CJIOBO
«AYBJIMKAT» B ornenbHoif cTpoke Ha GnaHKe THTYyIa cepTuduKkaTa — B JIEBOH
4acTH OOOPOTHOM CTOPOHBI ONaHKa THTyla cepTuUKaTa Iepel CTPOKOH,
coneprkaredt Haanmuch «CEPTUOHUKATY, ¢ BElpaBHMBaHEEM 110 LIMpPHHE.

4.3. Ha pnyGinmkate cepTHduKaTa yKasblBAaeTCS PErHCTPALHOHHBIN HOMeEp
nyOnuKaTa cepTH(UKarTa M J1aTa ero BbIIaqm.

S. Yder u xpanenne BbIAaHHBIX CePTHHHKATOB

5.1. Ilepepada TeXHUKyMOM GIIAHKOB JJOKYMEHTOB B PyrHe oOpa3oBarenbHEBIE
YUPEKACHUS HE NOIYCKAKOTCA. :

5.2. [lnst yyeta v BLINAYH CePTHOHKATOB B TEXHMKYME BEETCS KHUTA BBHIIAYH
CEepTH(PHKATOB 110 JOTMOTHHTENBHBIM OGLIEPA3BUBAIOIIMM MpOrpaMMaM (naiee -
KHWIa perucTpaiiim).

Ipu Bpifavie CepTH(UKGTA B KHHTY DErHCTPAlMH BHGCATCA CIIE Y IOIIHE
JIaHHBIE: _

- PETMCTPAallMOHHBIH M TOPSIAKOBBL HOMep cepruduxara (1y6iukara
cepTUGUKATA);

- cepus ¥ HoMep OsaHka cepTH(HKATa;

- JlaTa BblAa4u ceptudukara;

- Gamwius, uMs H oTdecTBO (UPH HANTMYHE) OOYYAIOLIEToCs; B clly4ae
noTy4eHust cepTHuKara (myOnHkata cepTHUMKaTa) IO JOBEPEHIOCTH — TaKKe
(haMuis, MMS ¥ OTUECTBO (TIPH HATHYHH) JHML@A, KOTOPOMY BBIIAH NOKYMEHT;

- HAMMEHOBAHHE JIOTIOJIHITENIBHOM 061epa3BUBAIOLLEH IPOrPAMMEI;

- AaTa ¥ HOMED IPHKa3a 00 OTYUCIEHHH 00YYarOLIErocs;

- IOJINACh PYKOBOAUTEIIS [IOAPA3AEIEHHU, BEIIAIONIETO JOKYMEHTHI,

- MOJIMUCh JIMIA, TIOJYYHUBILEro JOKYMEHT;

5.3. JIucThl KHHIH pPETHCTpallii NPOHYMEPOBBIBAIOTCS, KHHTA perucTpaumuu
IPOMHYPOBBIGACTCS, CKPEIUILETCA IIEYarblo TEXHHKYMa C YKa3aHHEM KOIMYeCTBa
JIUCTOB B KHUI'€ M XPAHUTCS KaK TOKYMEHT CTPOI'OM OTYETHOCTH.

54. JIOKYMEHTBI O JOIOJHHTENLHOM HPO(ECCHOHAILHOM 00y4eHHH,
HEBOCTPEOOBAHHBIE IIOCJAE aKTa BbINAYM, BHINAIOTCA B TedeHHe MecAla B
COOTBETCTBYIOLIEM CTPYKTYPHOM IIOAPA3IENEHHH; II0 HCTEYEHHH 3TONO CPOKa

- TIEPEAAIOTCS 1O aKTy NMepefayH B XPaHEHHE B apXUB B YCTAHOBJIEHHOM IOPSAJIKE U
XpaHATCS B TEUEHHE 75 JIeT.
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