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HHOJIO’)KEHUE
0 pa0oTe B aBTOMATU3HMPOBAHHOM MH(popMaunoHHOH cucTeme «CeTeBoil ropo.

OopazoBanue» (moayJb «IIpodeccuonanbHasi 00pa3zoBaTeibHAS OPraHU3ALMA)
rocy/J1apcTBEHHOI0 0I0/1KeTHOT0 NpodeccHOHAIBLHOr0 yupexaeHus KpacHogapckoro kpas
«ApPMaBHPCKHIi TEXHMKYM TE€XHOJIOTHMU U CEPBHCAY

1. O0mme nosnoxeHUs

1.1. [Tonoxxenne o paboTe B aBTOMAaTU3UPOBAHHOM HWH(POPMALMOHHON CHCTEME
«CerteBoii ropoj. O6pazoBanue» (Moayis «IIpodeccrnonanbHas oOpa3zoBareabHasi OpraHU3aALN» )
(manee - IlojoxeHue) B TOCYNapCTBEHHOM OIOJKETHOM MNPO(PECCHOHAIBHOM YUYPEKICHUU
KpacHogapckoro kpasi ««ApMaBUPCKUN TEXHUKYM TEXHOJIOIMU U cepBUca» (nayee - TeXHUKyM)
pa3paboTaHO B COOTBETCTBHH C:

-®enepanbHBIM 3aKOHOM OT 29.12.2012 1. Ne273 -®3 «O06 ob6pa3zoBanuu B PDy;

-®enepanbHbIM 3aK0HOM OT 27.07.2006 1. Nel152-D3 «O nepcoHaNbHBIX JaHHBIX),

-OenepanbubiM 3akoHOM 0T 27.07.2006 1. Ne149-®D3 «O06 undopmanuu, nHGOPMAILIMOHHBIX
TEXHOJIOTUSX U 3allUTe HH(OPMALIUIY.

1.2 [Tonoxxenne co3zmaércss B mensx dGPEKTUBHOTO HCHOIb30BAHUS — MOIYJIS
«IIpodeccronanpHas oOpa3zoBaTelibHAsl OpraHU3alMs aBTOMATU3UPOBAHHON MH(POPMaMOHHON
cuctembl «CereBoit ropos. ObpazoBaHue» pernoHabHON NHGOPMaIIMOHHOM cucTeMbl «CeTeBoit
peruoH. O6pazoBanue» (nanee - AC CI'O [10O) B Texnukyme. Moayns «IIpodeccrnonanbuas
obOpazoBatenbHas opranuzanus» (AWMC CI'O I1OO) npenmnaznaueH nansi oO0pa3oBaTeNbHBIX
OpraHu3alni, OCYIIECTBIAIOMUX 00pa3oBaTeIbHYI0 JEATENBHOCTh MO 00pa3oBaTeIbHBIM
nporpaMmaM  CpeaHero Mpo(ecCHOHANbHOrO o00pa3oBaHUs W (WJIM) 1O TporpamMmam
npodhecCuOHATBHOTO 00YYCHHUS

1.3. ANUC CI'O IIOO - »3T0 YacThb pErHOHANBHOW WH(POPMAIMOHHOW CHCTEMBI
ynpasieHusi chepoit obpazoBanus KpacHomapckoro kpasi, NpeqHa3HayeHHOW [UIsl yyeTa
KOHTUHTeHTa oOyyatonuxcst KpacHogapckoro kpasi, ojydeHUs: HOBBIX (pOpM B3aUMOJIEHCTBUS
BCEX YUYAaCTHUKOB O0pa30BaTENbHOTO IMpollecca, AaBTOMATHU3AllMM YMPaBICHUS CUCTEMOM
oOpa3oBaHusi, MPUHATHS OOOCHOBaHHBIX YyrpaBieHueckux pemenuid u 1.1. AVUC CI'O T1IOO
SBJISIETCSI TAKXKE YACThIO 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa3oBaTeabHON cpeibl TexHukyma.

1.4. Hacrosimee Ilonoxxenue onpenenser TpedboBaHus, oTHocsmuecs k pabore B AUC



CT'O 10O u ycTaHaBIMBAET OTBETCTBEHHOCTh COTPYAHUKOB MOIPa3IEICHHM, SKCIUTyaTUPYOLIUX
Y CONPOBOXKIAIOIINX JAHHYIO CUCTEMY.

1.5. Hannoe Ilonoxxenue ycranaBiauBaeT eauHbie TpedoBanus mno padore 8 AUC CI'O
[TOO B Texnukyme.
1.6. Monyns I[1IOO «CeteBoit ['opon. O6pazoBaHue» SBIAETCS HEOTHEMIIEMON YacThIO

y4eOHO-TIeJarOrM4eCKOi JOKYMEHTAIIUH.

1.7. [Tognepxanue wHpOpMaruu, Xpansmeics B 6aze manasix AUC CI'O TIOO B
aKTyaJIbHOM COCTOSIHUU, SIBJISIETCSI 00s13aTENIbHBIM.

1.8. [TonbzoBatenamu AUC CI'O [1OO sBhsitoTcsl BCe YYaCTHUKH 0Opa3oBaTENbLHOTO
mpolecca: aAMUHUCTPaLUs, TPEToJaBaTEeN, KypaTOPhl/KIaCCHbIE PYKOBOIUTENN, 00yUarOIIHECs
U poAUTENN 00yYarOIUXCs (3aKOHHBIE MTPEACTABUTENN) (Jajiee - MOJIb30BATENN ).

1.9. Hasnauenue n Bozmoxnoctu AVC I1I0OO no3BossieT pemars aAMUHACTPATUBHBIC
3a7aul  NpoeCcCUOHANBHBIX O00pa30BATEIbHBIX OpraHU3aluid W TPOBOJAUTH MOHUTOPUHT
TeKylero ydeOHOro mnpouecca. MoJylb NPENOCTaBiIsA€T HHCTPYMEHTBI JJsl YIpPaBJICHHUS:
pacrucaHveM 3BOHKOB, 3aHATHM, CECCUM ;KypHaJlaMd TEKYyIIEW YCIIEBA€MOCTH, WTOIOBOM M
IPOMEXYTOYHOM aTTeCTallud, a TakkKe aTTecTalud NpodecCHOHANbHON JIEATEeNbHOCTH;
KypPCOBBIMU pa0OTaMH; JBIKEHHEM OO0yYalolIuXcs-3a4MCICHUEM, BBIOBITHEM, MEPEBOIOM,
odopmieHHEM aKaJeMHUYECKUX OTITYCKOB U T.J.; CIIMCKOM JUCIHUIUIMH U PaOOYUMH IPOrpaMMaMH
1O JUCIUIUIMHAM; OOpa30BaTENbHBIMU NPOTpaMMaMHU M Y4YEOHBIMU IIJIaHAMHU; Y4EOHBIMU
KaJIEeHAApAMH U KaJICHJAPHO-TEMAaTHYECKUMU IUIAHAMHU; CIIUCKaMHU COTPYJIHHUKOB, CTYJIEHTOB,
aOUTYypUEHTOB U POJUTENECH; CIUCKaMU Yy4eOHBIX OTACNEHHUM U TPYII; JOJDKHOCTSAMU U IIpaBaMu
J0CTylia IOJIb30BATENIEH; CTATUCTUYECKONM OTYETHOCTBIO M OTUETHOCTBIO IO YCIEBAEMOCTH M
MOCENIAeMOCTH 00yJarOITUXCSl.

Bueapenne AWC CI'O IIOO m1oO3BOJNHT: TMOBBICUTH KadeCTBO MPO(ECCHOHATBHOTO
o0pa3oBaHus U IOCTHYb HOBBIX 00Pa30BaTENIbHBIX PE3yJbTAaTOB; aBTOMATHU3UPOBATH YIIpaBJICHHUE
cucteMoil Mpo¢eCcCHOHAILHOTO 00pa30BaHMs W MPUHUMATh OOOCHOBAHHBIE YIIPaBICHUECKHE
pelIeHHs]; OKa3bIBaTh rOCYAapCTBEHHbBIE U MyHUIIMIIAIBHbBIE YCIYTH B 3JIEKTPOHHOM BUJIE B cepe

00pa3zoBaHusl.

2. 3anauu, pemiaemble B mpouecce ucnoab3zopannsa AUC CI'O 11OO
2.1. ABromaTtm3anmsi yd€ra M KOHTPOJS TEKyIIeH YyCIeBaeMOCTH, MPOMEXYTOYHOMN
aTTeCTalllH, OIICHOK KypCOBBIX paboT, pe3yIbTaTOB TOCYIapCTBEHHOM NTOTOBOM aTTECTAIIHH.

2.2. OnTumu3zanus J0KyMeHTO000poTa.

2.3. JIOCTYIl 3aperucTpUpOBAHHBIX IMOJIB30BATENIe K PACHMCAHUIO 3aHATHHA B JI000E
BpeMsl.

24, Coznanue ennHON 0a3bl IJIAHUPOBAHUS IO BCEM CHEIHMAIBHOCTSAM/ mpodeccusim

VYupexaenus (Kypcam, rpyImmam).



2.5. ABTOMaTHU3aLMs CO3/IaHUS TPOMEKYTOUYHBIX U UTOTOBBIX OTYETOB MpeEIoaaBaTenei
yueOHbIx  gucuuiuidd  (manee  YJI), npodeccuonanbHbix — monynedt  (manee  [IM),
MEXIUCIUIITMHAPHBIX KypcoB (nanee MJIK), KypaTtopoB (KJIacCHBIX PYyKOBOJIWTENEH) Ipym,
y4e0HO - METOIMYECKUX O0BEANHEHUN U aAMUHUCTPALIUU.

2.6. ObGecrieueHne BO3MOXKHOCTH TMPSAMOTO OOMICHHS MEXAy MpernojaBareisimMu,
aMUHHUCTpAlMEH, POIUTENSIMH (3aKOHHBIMH TMPEICTABUTEISIMU) W OOYy4alOUUMUCS BHE
3aBUCUMOCTHU OT UX MECTOIOIOKEHHUSI.

2.7. NudopmupoBanne poauteneil (3aKOHHBIX MpeACTaBUTENCH) W O0O0YydYarOIIMXCS O
XO0JIe OCBOEHUSI 00pa30BaTeIbHBIX Mporpamm 1o paznuunsiM Y[ (MK, TIM).

2.8. OcyiiecTBaeHHe KOHTPOJISI 32 BBIMOJHEHHEM O00pa30BaTENbHBIX IPOTpam,

y4eOHBIX IUIAHOB IO CHEHAIBHOCTIM/TIpoeccHsiM, peain3yeMbIM B Y UpEKICHHUH.

3. OcHoBHbIe npuHIunbI pa6orsl B AUC CI'O I1IOO

3.1. [Ipuka3zom nupekTopa Ha3HAYAKOTCS JUIA, OTBETCTBEHHBIE 3a padoty B ANIC CI'O
TI100.
3.2. Kaxxmoe otBercTBeHHOE mnuI0 ocymecTBiaser pabory B AMC CI'O IIOO B

COOTBETCTBUU C (PYHKIIMOHAIOM, 0003HaUE€HHBIM B pa3jene 4 Hacrosiuero [lomoxenus.

3.3. [lonp30BaTenu MOMy4YaOT PEKBU3UTHI AOCTyNa (JIOTMH U napoib) K Moxyio AUC
CI'O I10OO B caenyroiiemM NOpsaKe:

- MpenojaBaTeNd, KypaTopbl, aAMUHHUCTpPALUs MOJYy4YalOT PEKBU3UTHI JOCTyNa (JIOTUH U
napoJjib) y aAIMUHUCTPATOpa;

- poauTeny (3aKOHHBbIE MPEJCTABUTENN) U OOyyaroluecs MOJydaloT PEeKBU3UTHI AOCTYyMa
(JIOTMH M TIapoJib) Yyepe3 Kyparopa (KJIaCCHOTO PYKOBOJUTEINS) TPYMIIbl, KOTOPBIM MOJy4aeT ux y

aJIMHUHHUCTpATOpa.

4. DOYyHKUMOHAJ YYACTHUKOB 00pa30BaTeJIbHOIO Mpolecca npu padore B
AHUC CI'O I1IOO

4.1. AaMuHHCTPATOP:

- npousBoauT aamuHUcTpupoBanue AVIC CI'O ITOO B yactu 6a30BBIX HACTPOSK OCHOBHBIX
paszienoB, XapaKTepU3yIoUMX oOpa3oBaTeNbHBIA MpoOIecC B YUpPEkKACHUH, B TOM YHCIE
MOJKJIFOYEHNE WIIA UMIIOPT BHETHUX MAaCCUBOB JIaHHBIX, SKCIIOPT BHYTPEHHUX MAaCCUBOB JTAHHBIX
(cTiMCOYHBIE COCTABBI TOJL30BATENICH, TIEIArOTUYECKUX PAOOTHUKOB, 00YJIAFOIIMXCS, TUCITUTUIHH
U T.J.);

- -o0ecrneunBaeT MEPBUYHOE 3ATIOJHEHNE JAHHBIX 00 YUpeKICHNUH;

- CO3IAET CIUCOK ayAUTOPHUH;

- CO3JAET CIUCOK JOJDKHOCTEN COTPYIHUKOB;

- 3aJaéT nmpasa JOCTYIIa;



- BBLAACT YUETHBIC TaHHBIC (JIOTUH U MApoJib) Moiab3oBarensam ajs pabotsl B AUC CT'O

I100;

- penaxkTupyer npoduiau nojib30BaTenei;

- TIpY BO3HHMKHOBEHHH COOEB CHUCTEMbI HAMPABISET 3alPOC B TEXHUUYECKYIO MOMJIEPKKY O
HEOOXOAMMOCTH YCTPAaHCHHS BO3HHKIIEH HemTaTHOUW cutyanuu B pabote AUC CI'O I100;

- TPOBOJUT MPE3CHTAIMIO CUCTEMBI Ha M€JarOTHYECKUX COBETAX;

- OpPraHu3yeT CUCTEMY KOHCYJIbTALIMOHHON moaaep:kku nois3oateneid AVMC CI'O I100 B
Yupexnaenuu;

- BEIET MOHUTOPUHI  HCIOJb30BAHUS  CHCTEMBl aJAMUHUCTpPALUCH, KypaTOpaMu,
MPENOoIaBaTeNSIMU;

- paboTaeT ¢ yueOHBIMU KaJICHIapsIMH;

- co37a€T TpyNIbl O0OyUYEeHHS U OTJEJIEHHUS, OCYIIECTBISIET MEPEBOJI TPYIIT HA CIETYIONTUN
y4eOHBII TOJI;

- OCYUIECTBIISIET KOHTPOJIb M YUET ABMIKEHUS 00yJarOIINXCs;

- He mo3gHee 3-X pabouux AHEW ¢ JaThl 3a4MCIICHHS] HOBBIX OOYYArOIIUXCS 3aBOJUT
kaptouky obyuatomerocsi B AUC CI'O 10O (dbamunus, umsi, OTIYECTBO, AaTa POKICHUS, TOJI,
CHWJIC, rpymnma, HOMEp W JaTa NpuUKa3za O 3a4UCICHHUU, JIPYTHe TOJs, 00s3aTelbHbIe s
CO3/IaHUS KapTOUYKH CTYJICHTA);

- B TIEPBYIO HENETI0 CEHTSAOPS BHOCHUT IIOJHBIC JAHHBIE MO OOYyYarOIIMMCSI TPYMI B
COOTBETCTBUU C YHUQPUIMPOBAHHBIMU (PYHKIIMOHAILHO-TEXHUYECKUMU TPEOOBAHMSIMU K
pPETHOHAIBHOMY CETMEHTY eIuMHON (denepasibHONM MEXKBEIOMCTBEHHOM CHCTEMBl Y4ETa
KOHTHUHTEHTa OOYyYaloIIUXCs, YTBEPKIEHHBIMH MEXKBEIOMCTBEHHOW pabodeil Tpynmoil mo
CO3aHMIO €IMHOM (pesiepalibHON MEKBETOMCTBEHHOMN CUCTEMbI YUE€T KOHTUHT€HTa 00yUaroIuXCs
ot 08.07.2015 Ne I19-268mp;

- He mo3aHee 3-X pabouyux gHEH ¢ JaThl oTunciieHus ooyuatomerocs co3gaét B AUC CI'O
[1OO npuka3 06 OTYHCTIECHUHU.

4.2. CrneuMajucTt oTaesa KajapoB:
- BHOCHT U TIOJIJICPKUBAET B AKTyaJTbHOM COCTOSIHHH CIIHUCOK COTPYIHUKOB Y UpEKIACHUS;
- He mo3aHee 3-X pabouumx JHEH C MOMEHTa BCTYIUICHHS B JOJKHOCTH (YKa3aHHOTO B

3asBJICHUU O MPUEME Ha pabOTy) HOBBIX COTPYJHUKOB BHOCUT B 0a3y JaHHBIX CBEACHMS O HUX.

4.3. Kyparop (kJ1acCHBI PyKOBOAUTEIb) IPYNIIbI:

- TpocMaTpuBaeT KypHan cBoed rpymnsl no Bcem Y/, MK, IIM c¢ npaBom
PENAKTUPOBAHUS IPUYHMH OTCYTCTBUS CTY/IEHTOB;

- IOJTy4aeT CBOEBPEMEHHYIO KOHCYJIbTAIMIO 10 BorpocaMm pabotsl B AVIC CI'O I100;

- IpU CBOEBPEMEHHOM, IIOJJHOM M KaueCTBEHHOM 3anoiaHeHuu xypHana B AUC CT'O 10O



npenogasatensmu Y [ (IIM, MZIK) dopmupyet oT4€ThI 10 paboTe B 3JIEKTPOHHOM BHUJIE:

OTYET O MOCEIMAEMOCTH IPYIIIIBL;

IpeIBAPUTENBHBINA OTUET KypaTopa rPpyIIbl 3a yUEOHbIN NEpUO;

OTUET KypaTopa rpymnmsl 3a y4eOHbIN IEPUOS;

UTOTH YCIIEBAEMOCTH TPYMIBI 32 YU€OHBIN MEPUOI;
- CBOJIHYIO BEJJOMOCTH yuéTa yCIIeBaeMOCTH O0YYaIOIIUXCS TPYIIIbL;

CBOJIHYIO BEJIOMOCTbH Y4€ETa MOCEIIaeMOCTH;

-popmMupyer npu He0OXOAUMOCTH WH(DOPMAIIMOHHOE MUCHMO JUISl POAUTENEH; - TPOXOIUT
oOydeHHe Ha CeMHHapax B YUpexkJeHUU, BeOMHapax (Kypcax), HalpaBiICHHBIX Ha H3y4CHHUE
npuémoB pabotsl B AVIC CI'O T100;

- CIIEJUT 3a aKTyaJIbHOCTBIO JaHHBIX 00 00yYaronmxcs KypupyeMou rpynisl B 0a3e JaHHBIX
ANC CTO I10O;

- PperyJspHO, HE PeKe OJJHOTO pa3a B HEACIIO, MPOBEPSET H3MEHEHNE (PaKTUIECKUX TaHHBIX
U Tpd HAIMYUU TAaKUX HW3MCHCHHH COOOIMaeT O HEOOXOAMMOCTH BHECEHHUS IIPAaBOK
aJIMIHUCTPATOPY U 3aBEIYIONIEMY OTICIICHUEM;

- BBITAET PEKBU3UTHI JOCTyNA (JIOTHH U TIAPOJIh) B CHCTEMY O0YUJaIOIIUMCS U UX POJIUTEIISM;

-00yuaet, npu HeoOxoaumocTH, padbote B AUC CI'O I1OO obyyaroniuxcs v uX poauTenei;

- Beaét MoHuTOpHUHT ucnonb3zoBaHuss AIC CI'O [TOO oOy4aromuMucs U UxX poAUTEINSIMU;

- He nmomyckaer oOywarommuxcs Kk padore ¢ AUC CI'O IIOO mox JOTMHOM W mapojieM
Kyparopa IpyIbl CO CBOET0 pabouero Mecra, ¢ pabouyux MeCT CBOMX KOJIJIET.

4.4, OOyuaroumecs:

- TOJIy4YalOT PEKBU3UTHI JOCTyna (JIOTMH W Mapoyib) Yy Kyparopa TpyHIlbl; - MOJIY4YaroT
KOHCYJIbTATUBHYIO TTOMOIIH TI0 BOMTPOCaM PabOThI € JIEKTPOHHBIM THEBHUKOM;

- IPOCMATPUBAIOT CBOIO YCIIEBAEMOCTb;

- OMOBENIAIOT TpemnojaaBaTeiss 00 OMMOOYHO BBICTABICHHON OIICHKE, KypaTopa TpYIIbl
(KJ1acCHOTO PYKOBOAMTEINS) M aAMUHUCTpaATOpa O mpobiemax noctyna B moayib [1I00 «CeteBoit
['opoxn. OOpazoBaHuey.

4.5. PoauTesnn (3aKoHHBbIE MPEACTABUTEIN) HECOBEPIIEHHOJIETHUX
00yYarOIIMXCcH:

- TIOJYYaroT PEKBH3UTHI JOCTYyNa (JJOTHH U MapOoJib) Y KypaTopa TPy,
- poauTeny (3aKOHHBIC TMPEACTABUTENIN) W ydalluecs WUMEIOT OTPaHWYCHHBIA JOCTYI K
naHHbIM AVIC «CI'O» TosbKO K COOCTBEHHBIM JIaHHBIM B 3JICKTPOHHOM JTHEBHUKE, UCIIOJIB3YIOT
ANIEKTPOHHBIN THEBHUK JIJISl UX IIPOCMOTPA U BEJICHUS TIEPETIHCKH;

- TIOJMy4YaroT KOHCYJIBTATHBHYIO TTOMOIIIH IO BOIPOCAM PabOThI C AIEKTPOHHBIM THEBHUKOM

00y4aroIIerocsi, OpraHu3anuy y9eOHOU 1eITeTbHOCTH;



- HECYT IEPCOHAJIBHYIO OTBETCTBEHHOCTD 3a COXPAHHOCTh CBOMX PEKBU3UTOB
nocrtyna k moayito [100 «Cetesoit ['opoa. OOpazoBanue» (J0TvHa U apos);
- CBOEBPEMEHHO COO0IIAI0T 00 U3BMEHEHUH CBOUX MEPCOHANIBHBIX JAHHBIX U JIAHHBIX PEOEHKA.

4.6. Hpenoaasarens Y/ (IIM, M/IK):

- PETyJISIPHO M IOCTOBEPHO 3aIOJIHSET AIEKTPOHHBINA KypHaJl YCIIEBAEMOCTH T'PYIIIL;

- mpocmatpuBaeT u ¢ukcupyer cBeaenus B AVMC CI'O TIOO nmns rpynm, B KOTOPBIX
npenojaét, Mpy 3TOM IpernojiaBaTeb He UMEET paBa peaaktupoBaTh olileHku B AIC CT'O 1100
MoCJie BBICTABJICHUS OI[EHOK 10 UTOTaM MPOMEKYTOYHOM aTTeCTaIiH;

- TIOJy4YaeT CBOEBPEMEHHYIO KOHCYJIBTALIUIO aIMUHUCTPATOPA 10 Borpocam padotel B AVIC
CT'O I100;

- ¢opMupyeT OTUETHI 110 pabOTE B JEKTPOHHOM BUJIE:

uroru ycreaemoctu o Y[ (IIM, MIK) 3a yueOHbIit iepuo;

otuét npenoaasatens Y (IIM, MJIK) no okoHuaHun yuyeOHBIX IEPUOAOB U UTOTOBBIIA;

- TPOXOAUT OO0ydeHHE Ha ceMHHapax, BeOMHapax (Kypcax), HampaBJICHHBIX Ha W3Yy4YeHUE
npuémoB pabotsl ¢ moayieMm [I0OO «CereBoit ['opoa. O6pazoBanuey; - Mpu A€ICHUU TPYIIBI IO
ya M, MIAK) wa  rpymmbl  (IIOATPYIIIBI) dbopMUpYET  COBMECTHO  C
aIMUHHCTPATOPOM/3aBEIYIONIUM OT/elIeHneM/3aMecTuTelieM aupekropa no YMP cocraBbl
NOATPYIII;

- BBICTABIIICT OIEHKH MO MTOTaM MPOMEXYTOYHOW aTTECTAIlMU KaKJIOMY OOydaromeMycs
CBOCBPEMEHHO B TEUEHHE IMOCIEAHEH HEeNeNn KaXJIoro y4eOHOTro cemecTpa 10 Hayaia
KaHUKYJISIPHOTO NIEPHO0/1a B COOTBETCTBUU C TpapUKOM yueOHOro mpoliecca;

- yCTpaHseT 3aMeuaHus, OTMEUYEeHHbIE B «AHanu3e padotsl B Moyie [I00O «Ceresoii ['opo.
O6pa3zoBaHue» ¢ cekpeTapéM yueOHON YacTu;

- HECET MEepPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTbh CBOUX PEKBHU3HUTOB JIOCTYIIA,
uckirovaronryr Bxoa nocroponaux B AUC CI'O 1100;

- CJIEUT 3a 3all0JIHEHUEM 3JIEKTPOHHBIX KYpPHAJIOB;

- OTBEYaeT 3a MOJIHOTY, KAa4eCTBO U IOCTOBEPHOCTh BBOJMMOM HH(MOPMAIIMH B 3JIEKTPOHHBIN
KypHAIL,

- ¢dopMupyeT HeOOXOIUMBIE OTYETHI B OyMaKHOM BHUJIE 110 OKOHYAHHIO YUEOHBIX ITEPUOJIOB;

4.7. Cexperapsp y4eOHOI yacTu:

- ¢dopMupyeT paclHMCaHHMe 3aHSATHA MO TpyIaM, MpernojaBaTeNisM W KaOuHEeTaMm, MpHU
HEOOXOJIMMOCTH TMPOBOJUT KOPPEKTUPOBKY PpACHUCAHUS M CBOEBPEMEHHO JOBOJIUT €€ [0
KypaTOpOB U MPENOJaBaTEIIEH;

- CO3/1a€T PaCIMCAHUE CECCUU;

- KOHTPOJIMPYET CBOEBPEMEHHOE BhIcTaBiieHHEe npenogasatesnsmu Y/ (IIM, MZIK) onenox
oOyyamIuUMcsl TpyIIbl, B Ciydae HapyLIEHUs NPENoAaBaTeNIsIMU CBOMX O0O0s3aHHOCTEN



UH(OPMHUPYET 00 3TOM 3aMECTUTEISI TUPEKTOPA MO Y4eOHO - METOAMYECKON padoTe;
- B Hayaje Kaxjaoro yuyeOHOro mepuoja, coBMectHo ¢ npenogasarensmu Y[ (IIM, MIK)

IIPOBOJUT pa3JeJICHNE IPYIIIbI HA TOATPYIIIBI.

4.8. OTBeTCTBEeHHBbIH CeKpeTaph MPUEMHON KaMIIAHUM

- 3aI0JIHAET OCHOBHBIE NIEPCOHAIbHBIE IaHHbIE a0UTYPUEHTOB BO BKiajke «llomp3oBarenun
-AOutypuentb»: ®OUO, nara poxacHHs, TPAKIAHCTBO, YpPOBEHb OOpa30BaHUs, HCTOYHUK
(¢uHaHCcUpoBaHus, (hopMy 0OyUEHHS U CIIEHUATIBHOCTD, JaTy M01a4d JOKYMEHTOB, CpEIHUI Oast

U T.J.

4.9. 3amecTuTe b JMPEKTOPA 1O Y4eOHOIl padoTe:

- opranmsyert padoty ¢ moayinem AVC CI'O I1OO B TexHukyme;

- BHOCHUT JIaHHBIC B TaKHe pa3iebl Kak «O0pa3oBaTeIbHbIC MPOTPAMMBDY, « Y UeOHBIH TIIaH,
«Crrcok y4eOHBIX UCIUILIINHY» U HECET OTBETCTBEHHOCTH 32 MX COJICPIKAHHUE;

- KOHTPOJIUPYET  CBOEBPEMEHHOE  BBICTABJICHUE  MPEMOJABATEIAMH  JTUCHUILIUH
(mpodeccroHaNbHBIX MOAYJIEH) OIEHOK CTYJIEHTaM TPYIIbI, B Clydae HapylIeHUs Meaaroramu
cBoUX oOsi3aHHOCTENW MHGOPMHUPYIOT 00 3TOM TUPEKTOpa sl MPUHSATHS aJIMUHUCTPATUBHOTO
pelieHus;

- OpraHm3yeT CHJIaMH KJIACCHBIX PYKOBOAMTENEH pacredarky Ha OyMaKHBI HOCHUTEIh
CBOJIHBIX BEJIOMOCTEH ycreBaeMoCTH ¢ ucrnosib3oBanuem aanHbix AVC CI'O;

- ¢dopmupyer odopMiIeHHBIE Ha OYMa)XHOM HOCHUTEJIE CBOJHBIC BEJOMOCTH M OTYETHI 3a

y4eOHBIA CEMECTp IO CIESIUATLHOCTSM IS XpaHCHUS.

4.10. 3amecTuTe] b IMPEKTOPA MO YUeOHO-MeToAuYecKOl padoTe:

- OCYIIECTBIIIET  KOHTPOJb 33  COOTBETCTBUEM  0Opa3oBaTeIbHOW  HPOrpaMMbI
[IICC3/TIIKPC B AUC CI'O ITOO u yTBep*’A€HHBIM yUe€OHBIM IJIAaHAM IO COOTBETCTBYIOIIUM
o0Opa3oBaTelbHBIM IPOrPAMMaM;

- OCYUIIECTBJISIET KOHTPOJIb AKTyaJIbHOCTH U cBOeBpeMeHHOoCcTH 3anoiaHenuss AUC CI'O 1100;

- COBMECTHO C a]MUHUCTPATOPOM MPOBOAUT Pa3IMUHbIE BUIbI MOHUTOPUHTA YCIIEBAEMOCTH
cpeacteamu AVC CT'O TT10O.

4.11. /{upekTop Y4pexaeHH:

- Ha3HAYaeT COTPYJHUKOB YUpPEKIEHUS HA HCIIOJHEHHE OOS3aHHOCTEH B COOTBETCTBHUH C
nanHbiM [lonoxenuewm;

- TMpPUMEHSET Mepbl TUCHUIUIMHAPHON OTBETCTBEHHOCTU K COTPYJIHUKAM 32 HEBBIMOIHEHHE
TpeboBaHuil HacTosmero [lonoxenus;

- Cco37a€T OTBETCTBEHHBIM CHEIHATIMCTaM He0OXoauMble yciioBus s pabotsl B AUC CI'O



T[100:;
- MOPOCMATPHUBACT DJICKTPOHHLIC KypHAJIbl TPYHII C IIPABOM PCAAKTHUPOBAHUS,

- BHOCHUT U3MCHCHHUSA B OCHOBHBIC CBCICHUA I10 yqpe)KI[eHI/IIO.

5. OT4yeTHbIe IEPUOABLI P padoTe ¢ moayaeM «CeteBoii I'opo.
Oo6pa3oBanue»

5.1 OTyeT MO aKTUBHOCTU TOJIb30BaTesel npu padore ¢ moayiiem «CereBoit ['opog.
OO6pazoBanue» co3aaeTcss OAWH pa3 B 2 Heaenu, npuMepHo 15 u 30 uyucna Kaxaoro mecsua
aIMUHUACTPATOPOM MO/TYJISL.

5.2 OTyeTsl MO yCHEBAEMOCTH M KadyeCcTBY OOYyYEHHUs CO3HAIOTCS IO OKOHYaHUU
Ka)KJIOTO CEMECTpPa, a TAK)KE M0 OKOHYAHHIO Y4eOHOI0 rojia Kyparopamu rpyIi.

5.3 OT4eThI 10 YCIEBAaEMOCTH U KayeCTBY OOYUEHHMsI 10 TPYIIaM CO3/Iat0TCs KasK bl
OTUYETHBIN Nepuo (YueOHBIN CEMECTp), a TaK)Ke B KOHIIE Y4eOHOTO To/ia.

5.4. Cpopanble OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH CO3/IAl0TCS B KOHIIE CEMEeCTpa U
y4eOHOT0 rojia 3aMecTUTeNIeM AUpPEeKTopa 1o yuebHoii pabore TexHukyma.

6. KpuTepum BbICTaBJI€HHS HTOTOBBIX OTMETOK

- OLEHKa «5» CTaBUTCSI, €CIIU CPEIHUI Oai cocTaBisieT 4,75 10 5 Ipy yCIOBUH BBITIOTHEHUS
50% wu Oosnee HTOTrOBBIX, KOHTPOJBHBIX, MPOBEPOYHBIX, CAMOCTOSTEIbHBIX, MPAKTUUECKHUX,
TECTOBBIX Pa0bOT Ha 4 «XOpOLIO» U «OTIUYHO»; - OLIEHKA «4» CTaBUTCS, €CIU CPeAHHUU Oaut
cocrasisier ot 3,75 no 4,74 npu ycnoBuu BeinoaHeHUs: 50% u Ooyiee UTOTOBBIX, KOHTPOJIBHBIX,
IPOBEPOYHBIX, CAMOCTOATENIbHBIX, IPAKTUYECKUX, TECTOBBIX padoT;

- OlEeHKa «3» CTaBUTCA, €CIM CpeaHui Oamn cocraBiser oT 2,75 mo 3,74 mnpu ycnoBuu
BeinmosiHeHus 50% wu 0ojee WTOrOBBIX, KOHTPOJBHBIX, HMPOBEPOYHBIX, CAMOCTOATEIBHBIX,
IPAKTUYECKUX, TECTOBBIX pa0OT Ha OLIEHKY, HE HIKE YAOBIETBOPUTEIHHOM;

- OLICHKA «2» CTaBUTCS, €CIU CPEAHUI Oallyl paBeH WK HUXKE 2,74 U ypOBEHb BBIMOIHEHUS
50% wu Oojee HUTOrOBBIX, KOHTPOJBHBIX, MPOBEPOUYHBIX, CAMOCTOSATEIbHBIX, MPAKTUYECKHUX,
TECTOBBIX pabOT Ha OIIEHKY HHKE yIO0BIETBOPUTEIHHOM.

B cniopHBbIX ciyuasx 3a nmpernojaBaTeieM 3aKperieH0 OKOHYATEIbHOE PEIIEHUE BHICTABICHUS
UTOTOBOM OLIEHKH C y4E€TOM y4eOHOH AESITeNIbHOCTH U IMpHIIekKaHUsl 00y4arolerocs B TEUEHUE
ceMecTpa U C Y4YETOM BBHINIOJHEHMS 3a4ETHBIX paboT Mo mpeameraM (KOHTPOJIbHBIE, TECTOBBIE,
3a4eThl, MPOBEPOYHEIE, JTAOOpaTOpHBIC, MpakTudeckue padoTel). OneHka 0e3 UCIOIb30BaAHUS
NPaBWI OKPYIJIEHUS «B TOJb3y YUEHHKA» COIJIACOBBIBAECTCA C 3aMECTHUTENEM AUPEKTOpa IO

yueOHoI paboTe.

7. Kontpojn

7.1 Kontposnbs anmunuctpupoBanusa, BeaeHus ANC CI'O II0O, mnoaHOTHI H



MpaBUIBLHOCTU JaHHbIX B Mmoayine «CereBoil ['opon. OOpazoBaHue» BEAyT MNPEICTABUTEIN
aIMUHUCTPAIIMU B paMKax CBOETO (hyHKI[MOHAA.

7.2. Kontpons 3a Benennem AUC CI'O TIOO ocymecTBisitOT JUPEKTOP, 3aMECTUTEIb
JTUPEKTOpa MO y4eOHO-METOANYECKON paboTe He pexke OJHOro pa3a B MECHLL.

7.3. Pe3ynbTaThl KOHTPOJIIS TOBOASITCS A0 CBEICHUS TIOJIL30BATENICH B COOTBETCTBUU C UX
dbynkimonanom B padore moayis «CeteBoit ['opoa. O6pazoBanue».

7.4. Hroroseiii kouTposib gaHHBIX B AVIC CI'O T10O ocymiecTBiseTcs: 3aMeCTUTEIEM
JTUPEKTOpa/3aBeIyIONMMU OTACIEHUSAMU 10 Y4eOHO-METOAMYECKOH paboTe B KOHIE KaXKJIOTO
y4e0HOTr0 ceMecTpa.

8. [lopsinok BHeceHusi u3MeHeHunii u cpok Aeiicrus [onoxennst

8.1. Bce wusmenenuss B Hactosimee IlonokeHne BHOCSATCS B pabouyeM MOpSjKe,
oOcyxnarTcst B coctaBe pabodeil rpynmnbl U yTBepKIaroTcs B coctaBe [lonoxkeHus npukazom
JTUpPEKTOopa.

8.2. [Ipy w3MeHEHUHM HOPMATHUBHO-TIPABOBBIX JIOKYMEHTOB, pPErJIaMEHTUPYIOIINX
NEATEIbHOCTh  YUpexJeHus, mnonpaBku B I[lonokeHne BHOCIATCS B COOTBETCTBUHU C
YCTaHOBJICHHBIMHU TPOIIETYPAMHU.

8.3. VYcTaHOBKa cepBEpPOB WM KaKOro-TMOO MPOrpaMMHOTO OOECleueHusi B CaMUX
00pa3zoBaTeNbHBIX OpraHU3aIUsAX He TpeOyeTcs, 3a HUCKIIYEHHEeM Tex ciiydaeB, koraa [10O
MOKYMAaeT CUCTEMY MCKIIOUUTENBHO IS CeOs.

8.4. ITlpama noctyna Kk uHGOpPMAIIUU pa3rpaHUICHBI, KaXK I MOJb30BaTEIh UMEET JOCTYI
TOJIBKO K TOM MH(GOpMAIIMU, KOTOPYIO €My ONPEISIII aIMUHUCTPATOP CUCTEMBI.

THonoocenue 66edeno  e3amen  Ilonodcenuss o pabome 6 — ABMOMAMUSUPOBAHHOLU
ungpopmayuonnou cucmeme « Cemegoti 20pood. Obpazosanuey (mMooynw «llpogeccuonanvras
00pa3z08amenbHas OpPeaHu3ayusl) 20CYOapCmeeHH020 OI00HCEMHO020 NPOPECCUOHATLHO2O
obpazosamenvrozco  yupescoenus Kpacnooapckoeo Kpas — «Apmasupckuil  mexHuxym
MEXHON02UU U CEPBUCAY », YMBEPIHCOeHH020 npuKkazom oupekmopa mexnuxkyma om 30.08.2024
e.Ne 170-O/1.



		Ставицкая Евгения Сергеевна
	Я проверил этот документ




