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0 padore B aBTOMAaTH3UPOBAHHOI HHPpopManuonHoi cucteme «CereBoil
ropoa. Oopaszosanue» (MmonyJb «IIpodeccnonanbHas oopa3oBareibHasi
OPraHM3alus) rocyiapcTBEHHOr0 OHIKETHOI0 NMPO(eCCHOHAIBHOI0 YUpPe:KIeHUS
KpacHogapckoro kpass«ApMaBHPCKUIl TEXHUKYM TEXHOJOTHH U CEPBHCA)

1. O0mue mosoKeHU s

1.1. Tlonoxxenue o paboTe B aBTOMAaTHU3WPOBAHHOW HH(POPMALMOHHOW CHCTEME
«CeteBoit ropoa. OoOpaszoBanue» (Moaynb «IIpodeccuonanbnas oOpa3zoBaTesbHas
opranmzauus») (manee - IlomokeHue) B TOCYIapCTBEHHOM  OIOIHKETHOM
npodeccuoHabHOM  yupexkienun KpacHomapckoro kpasi ««ApMaBUPCKUN TEXHUKYM
TEXHOJIOTHH U cepBHcay (Hanee — TeXHUKyM) pa3paboTaHO B COOTBETCTBHH C:

-denepanbHbiM 3ak0HOM OT 29.12.2012 1. No273-D3 «O6 obpazoBanuu B PDy;

-denepanbHbiM 3ak0HOM OT 27.07.2006 1. Nel152-®D3 «O nepcoHalbHBIX JaHHBIX);

-OenepanbabiM - 3akoHOM  OT  27.07.2006 1. Nel49-d3 «OO6 wunHpopmaluwy,
MH(GOPMAIIMOHHBIX TEXHOJIOTUAX U 3aIUTe HHPOPMAITUN».

1.2. Tlonmoxenue co3maércs B 1enax 3PHEKTUBHOTO HCIONB30BAHUS MO
«IIpodeccuonanpHasi ~ oOpaszoBaTesibHasi ~ OpraHU3alys»  aBTOMATHU3WPOBAHHOM
uHdopmanmonnoit cuctembl  «CereBoii Topon. (OOpa3oBaHHE» PETHOHAIBHOU
uHpopmanronHoit cuctemsl «CeteBoil permon. O6pazoBanue» (manee - AVIC CI'O
[I0O) B Texnuxyme. Monyns «IIpodeccuonanpuas oOpa3zoBaTenbHass OPTaHU3AIUY
(AUC CIoO 1II0O) npemHazHadeH Il OOpa30BaTENbHBIX  OpraHU3aIi,
OCYIIECTBISIONINX ~ 00pa30BaTeIbHYI0  JEATENBHOCTh MO  00pa3oBaTeIbHBIM
mporpaMmam cpefaHero mpodecCHOHAIBLHOTO 00pa3oBaHus W (WIM) MO TpPOrpaMMam
po¢eCCHOHAIBHOTO O0yUYSHHUS

1.3. AUC CT'O IIOO — 3T0 yacTh perMoHaIbHOM HHPOPMALMOHHON CUCTEMBbI
ynpasieHus chepoit 00pazoBanusa KpacHogapckoro kpasi, mpeJHa3HaueHHOW IS y4eTa
KOHTHMHTeHTa oOyvatouuxcsi KpacHomapckoro Kkpasi, NOMy4eHHST HOBBIX (GopMm
B3aMMOJICICTBUSI BCEX YUYAaCTHUKOB OOpa3oBaTeNbHOIO IMpolecca, aBTOMAaTU3alluu
yOpaBieHUs CUCTEMOM O00pa3oBaHUs, MNPUHATHS OOOCHOBAHHBIX YIPABICHUYECKHUX



pemennid u T.A. AUC CI'O IIOO sBnsercss TakKe 4YacThlO JJIEKTPOHHOU
MH(}OpMaLIMOHHO-00pa30BaTebHOM cpelibl TexHuKyma.

1.4. Hacrosimiee Ilonoxenue onpenensieT TpeOoBaHUs, OTHOCSIIMECS K paboTe B
ANC CT'O IIOO m ycTaHaBIMBAET OTBETCTBEHHOCTb COTPYIHUKOB MOAPa3JECICHUM,
AKCIUTYaTUPYIOLIUX U COMPOBOXKAAOMINX JAHHYIO CUCTEMY.

1.5. Jannoe [lonoxkeHue ycraHaBiuBaeT enuHble TpeboBaHus no padore B ANC
CI'O I1OO B TexHuKyME.

1.6. Moayns TIOO «CeteBoit T'opoa. OOpazoBaHue» SIBISETCS HEOTHEMIIEMOM
4acTblO yueOHO-TIeJarOrn4ecKor JOKYMEHTAIUH.

1.7. llonnepxkanue undopmanuu, xpansuieiics B 6aze ganaeix AUC CI'O I100O B
aKTyaJIbHOM COCTOSIHUH, SIBJISIETCSl 0043aTE€NbHBIM.

1.8.  TompzoBaremssmu AWUC CI'O IIOO  sBiasfOTCS  BCE  YYAaCTHUKH
o0Opa3oBaTesbHOrO Tpolecca: aJMUHUCTpALUs, MPEenojaBareiid, KypaTopbl/KJIacCHBIE
PYKOBOJIUTENH, O0YYaIOUIUECS U POAUTENHN O0y4aroUuXcs (3aKOHHbIE TPEICTABUTEIN )
(manee - MoIBL30BATENN).

1.9. Haznauenme u BozMoxkHocTH AMC IIOO no3Bonser  pemiarb
aJIMUHUCTPATUBHBIE 3a7auyu MPodeCCUOHANBHBIX 00pa30BaTENbHBIX OpraHu3aluil |
IPOBOIUTh MOHMTOPHHI TEKYIIero ydeOHOro rmpoiecca. Moayib NpeaocTaBisieT
MHCTPYMEHTHI [JIs1 YIPABICHUS: PACIMCAHUEM 3BOHKOB, 3aHATHI, CECCUN ;KypHaJIaMH
TEKylIE yCIEBA€MOCTH, WTOrOBOM UM NPOMEKYTOYHOM arTecTalld, a TaKKe
arrectaiu NpodheCcCUOHAIBHON JAESITeNIbHOCTH; KYPCOBBIMH pabOTaMH; JABH)KEHHUEM
00y4Jaronuxcs-3a4ncICHUEM, BBIOBITHEM, MEPEBOAOM, O(POopMIIEHHEM aKaIeMHUCCKUX
OTITYCKOB U T.JI.; CIIMCKOM JHUCIMIUIMH M PabOYMMH MporpaMMaMiy MO JUCHUIUTHHAM;
o0pa3oBaTeNbHBIMU MIPOrpaMMaMu U YU4E€OHBIMU IJIaHAMU; YU€OHBIMHU KaJeHAAPSIMHU H
KaJICHIapHO-TEMAaTUYECKUMHU  IJJaHAMH;  CIUCKaMU  COTPYOHUKOB,  CTYIEHTOB,
aOUTYypUEHTOB M POIUTENIECH; CIMCKAaMU YU4e€OHBIX OTAEICHHUI U TPYIII; TOKHOCTAMU U
[IpaBaMy JIOCTyMa I0JIb30BATEJIEH; CTATUCTUYECKON OTYETHOCTBIO M OTYETHOCTHIO I10
YCIIEBAEMOCTH U MOCEUIAeMOCTH 00yYaroIINXCsl.

Brenpenne AVC CI'O TTOO 1mo3BoJUT: MOBBICHTH Ka4eCTBO MPO(ECCHOHAIBHOTO
o0pa3oBaHUs U JOCTUYb HOBBIX OOpa30BaTENbHBIX PE3YJIbTATOB; aBTOMAaTU3HPOBATh
yIOpaBlI€HHE  CUCTEMOH  TIpodecCHOHAIBHOrO  00pa3oBaHMsI U IPUHUMATh
O00OCHOBaHHBIE  YIPABICHUYECKUE PEIICHUS; OKa3blBaTh TOCYIAPCTBEHHBIE U
MYHHUIIMIIAJIbHBIE YCIYTH B JIEKTPOHHOM BH/JIE B cepe 00pa3oBaHMs;

2. 3apaum, pemraemble B mpouecce ucnoiab3osanusa AUC CI'O 1100
2.1. ABromaru3anus y4€ra U KOHTPOJISI TEKYyLIEH, TPOMEKYTOUYHONU yCIIEBAEMOCTH,
OLICHOK KYPCOBBIX pa0oT, pe3ylIbTaroB rocyaapCTBEHHON UTOTOBOM arTecTallluH.



2.2. OnTumu3zaius JOKyMEeHTO000pOoTa.

2.3. JlocTyn 3aperucTpUpOBAaHHBIX IOJb30BaTENIE K PACHUCAHUIO 3aHATUM B
m000€e Bpems.

2.4, Coznmanve eauHOM 0a3bl IUIAHUPOBAHUS 1O BCEM  CIEHHATBHOCTIM
VYupexaenus (Kypcam, rpymnmnam).

2.5. ABroMaru3anMs CO3JaHHUS IPOMEXKYTOUYHBIX U  HUTOTOBBIX OTUETOB
npenogaBareneil yueOHbIx AuciUIUIMH (manee Y/I), mpodeccuoHanbHbIX MOIyIeH
(manee I[IM), mexaucuumuHapHbix KypcoB (manmee MJIK)), kypaTopoB (KiIacCHBIX
PYKOBOJIUTENEH) TPYII, METOANYECKUX O0BEAMHEHUN U aIMUHUCTPALIUH.

2.6. OGecrnieueHre BO3MOXXHOCTH MPSAMOIrO OOILIEHHUS MEXIy MpernoiaBaTesiMu,
aIMUHUCTpALIMEH, pOIUTENSIMU (3aKOHHBIMU NIPECTABUTESIMU) U 00YUAIOIIMMUCS BHE
3aBUCUMOCTH OT UX MECTOIOJIOKEHHUS.

2.7. UndopmupoBanue poauTesel (3aKOHHBIX MPEACTaBUTENCH ) U 00ydatonuxcs o
X0JIe OCBOEHUSI 00pa3oBaTeNIbHBIX MporpamMm no paznuunsiM Y[ (MK, [IM).

2.8. OcymecTBieHUE KOHTPOJIS 3a BBIMOJIHEHHMEM OOpa30oBaTeNbHBIX IMPOrpamM,
YTBEP>KIAEHHBIX YUEOHBIX IJIAHOB CHEIMATbHOCTEH, pean3yeMbIX B Y UpeKICHUU.

3. OcHoBHbIe npuHmunbI padtorsl B AUC CI'O ITIOO

3.1. [Ipuka3zom AUpEKTOpa Ha3HAYAIOTCS JIMIA, OTBETCTBEHHbIE 3a paboTy B AUC
CI'o 1100.

3.2. Kaxxmoe orBeTcTBeHHOE Jnio ocymecTrisier padory B AMC CI'O 10O B
COOTBETCTBUHM C (PYyHKIIMOHATIOM, 0003HAYEHHBIM B pazaene 4 Hacrosiero [lonoxenus.

3.3. Ilonp30BaTenyu MoJIy4yarOT PEKBU3UTHI JOCTyna (JIOTMH W MapoJib) K MOIYIIO
ANC CI'O IT1OO B cienyromieM nopsakKe:

- IpenoJaBaTesid, KypaTopbl, aJIMHHHUCTpPALUS TOTYy4YalOT PEKBU3HUTHI JIOCTYIIA
(JIoruH ¥ mapoib) y aAMUHUCTPATOPA;

- ponuTenu (3aKOHHBIE TPEACTABUTENN) W OOy4aloluecs MOITY4YaloT PEKBU3UTHI
noctyna (JIOTMH W Mapolib) 4Yepe3 Kyparopa (KIACCHOTO PYKOBOIUTENS) TPYIIIbI,
KOTOPBIM MOJy4aeT UX Y aAMUHHUCTPATOPA.

4.PyHKINOHAJ YYaCTHHUKOB 00pa3oBarTebHOro npouecca npu padore B AUC
C1ro 1moo
4.1. AaMuHuCTpAaTOP:
- npousBoauT aamuuuctpupoBanne AVUC CI'O ITOO B yactu 6a30BbIX HACTPOEK
OCHOBHBIX Pa3/IeJOB, XapaKTEPUIYIOLIUX 00pa30BaTEIbHbIN NMpoecC B YUPEKICHUU, B
TOM YHCIIE TOAKIIUECHUE WM WMIOPT BHEIIHUX MACCHUBOB JIAHHBIX, JKCIOPT



BHYTPEHHHMX MAacCCHMBOB JIaHHBIX (CIHCOYHBIE COCTABBI MOJIb30BATENECH, TEAAarOrn4eCcKux
PaOOTHHUKOB, OOYUYAIOIINXCS, TUCIUIUIMH U T.1.);

- -00ecrneynBaeT MepBUYHOE 3aM0JIHEHUE JaHHBIX 00 YUpeKICHNH;

- CO31AET CIIUCOK ayAUTOPUH;

- CO3/1a€T CIHUCOK JOJIKHOCTEH COTPYIHUKOB,;

- 3a1a€T Mpasa JI0CTYIa;

- BBIJIa€T YUETHBIE JaHHBIEC (JIOTWH U TIapoJib) MoJib3oBaTeisim A1t padbotel B AUC

CI'O I10OO0;

- peaKkTupyeT npoduiiv mojab30Baresei;

-TIpY BO3HUKHOBEHHH COOEB CHCTEMBbl HANpaBISIET 3alpoCc B TEXHUUYECKYIO
MOJJIEPKKY O HEOOXOAMMOCTH YCTPAHCHHSI BOSHUKIIICH HEIITATHOM CUTyalluu B paboTe
AUC CT'O IIOO;

- MPOBOJIUT MPE3CHTAINIO0 CUCTEMbI Ha MEIarorMueCKuX COBETaX;

- OpraHU3yeT CUCTEMY KOHCYJIBTAIIMOHHOW moaaep:kku noib3oBareneit AUC CI'O
10O B Yupexnenuu;

- BeIET MOHUTOPUHI MCIOJB30BaHUS CHUCTEMBbl aJMUHUCTpAIlMel, KypaTopamH,
PENOJaBaATEISIMH;

- paboTaer ¢ yueOHbIMH KaJICHIapsIMU;

-co3MaéT Tpymnnbl OOydyeHUs U OTIEJCHUS, OCYIIECTBISET MEPeBOi TPYII Ha
CIeNYIONMNKN yueOHBIH TOI;

- OCYILIECTBIISICT KOHTPOJIb U YUET IBHIKEHUS O0YUArOIINXCS;

- HE To3/1Hee 3-X pabo4YMX JHEH C AaThl 3aYMCIICHUS HOBBIX 00YUYaIOIIUXCS 3aBOIUT
kaprouky oOyuvatomierocs B AWC CI'O II0O (dpamunms, umsi, OTYECTBO, Jara
poxnenus, noin, CHAJIC, rpynna, Homep U ata npukasza o 3a4UCIEHUHU, APYTrue moJs,
o0si3aTeNbHBIC JJIS1 CO3/IaHMSI KAPTOYKU CTYJEHTA);

- B TIEPBYIO HEJIEIO CEHTSIOPS BHOCUT TOJHBIC JaHHBIE TI0 00yUYaIOMUMCS TPYIIIIBI
B COOTBETCTBUHU C YaudunupoBaHHBIME  (HYHKIIMOHATBHO-TEXHUYECKUMHU
TpeOOBaHUSAMH K PETHOHAILHOMY CETMEHTY €IMHOU (peepaabHOM MEKBEIOMCTBEHHOMN
CUCTEMBI y4€Ta KOHTHMHTEHTA OOydYaromMXCs, YTBEPKIEHHBIMHU MEKBEIOMCTBEHHOM
paboueil TpyNIoi Mo CO3MaHUuI0 eIUHOU (erepaibHONM MEKBEIOMCTBECHHOW CHCTEMBI
y4€T KoHTHHTeHTa oOy4aromuxcs ot 08.07.2015 Ne I19-268mp;

- He mo3/Hee 3-X pabouyux JHEW C JaThl OTYHUCIEHUS OOYYaromerocs co3naér B
AWC CI'O ITOO npuxka3 06 OTYHCICHUH.

4.2. CienMaJiucT 0T/AeJIa KaJAPOB:
-BHOCUT M TOJJEPKUBACT B AaKTYaJJbHOM COCTOSSHUM CIIUCOK COTPYIHHKOB
YupexaeHus;



- HE Mo3/1Hee 3-X paboyux AHEN ¢ MOMEHTa BCTYIIEHUS B JOJDKHOCTD (YKa3aHHOTO
B 3asBJIEHUUM O MNpuéMe Ha padoTy) HOBBIX COTPYIHHUKOB BHOCUT B 0a3y JaHHBIX
CBEICHUS O HUX;

4.3. Kyparop (KJIacCHbIH PYKOBOAUTEJIb) IPYNIIbI:

- IpOCMAaTpUBaeT XypHan cBoedl rpymmnsl o BceM Y, MJIK, IIM c¢ mpaBom
peaaKTUPOBAHUS IPUYUH OTCYTCTBHS CTYICHTOB;

MOJIy4aeT CBOEBPEMEHHYIO KOHCYNbTaluio 1o Bompocam pabdotel B AVC CI'O
I100;

-TIPU CBOEBPEMEHHOM, MOJHOM M KayeCTBEHHOM 3amojHeHuu xypHana B AUC
Cro II0O mpenopaBarensmu Y (ITM, MJIK) dopmupyer otuétsl mo pabote B
AJIEKTPOHHOM BHJIE:

- OTUE€T O MOCEIIAeMOCTH TPYIIIHI;

- MpeIBapUTEIbHBINA OTUET KypaTopa rpyIIbl 3a yueOHbIN IEPUO/T;

- OTYET KypaTopa rpynisl 3a y4eOHBINH MePUOI;

- UTOTH yCTIEBAEMOCTH TPYIIIbI 32 YUeOHBIN MMEPUOT;

- CBOJIHYIO BEJIOMOCTh YUETa yCIeBAeMOCTH O0YYaIOIUXCs TPYIIIIbI;

- CBOJHYIO BEIOMOCTb Y4ETa NMOCEIIAaEMOCTH;

-opmupyeT npu HEOOXOAUMOCTH HHPOPMALMOHHOE IMUCHMO MJIsi POAMUTENEH; -
OpoXOoauT OOydYeHHe Ha CeMHMHapax B YupexkaeHuH, BeOHHapax (Kypcax),
HaIpaBJlIeHHbIX Ha u3ydeHue npuémos padotsl B AVIC CI'O I100;

- CIIEJTUT 32 aKTyaJIbHOCTBIO IAHHBIX 00 00yYaroNIuXcs KypHUpyeMO# TpyIIibl B 0ase
nmanaeix AUC CI'O T100;

- PETYIIIPHO, HE PEeXKe OHOTO pasa B HEJEII0, IPOBEPSET U3MEHEHHE (HaKTUUECKUX
JAHHBIX U TPU HATWYUM TaKUX M3MEHEHUH COOOIIaeT O HEOOXOIMMOCTH BHECCHHS
MPaBOK aJIMUHUCTPATOPY U 3aBEYIOIIEMY OTACICHUEM;

- BBIIAET PEKBU3UTHI JOCTyMa (JIOTHH W MapoJib) B CUCTEMY OOyYaIOIMIUMCS U UX
POIUTETISAM;

-o0yuaet, nmpu HeobxomumocTH, pabore B ANIC CI'O IIOO oOyvaromuxcs U HUX
poauTene;

-Benét MoHuTOpUHT wucmonb3oBanuss AMC CI'O I[10O obydarommmucs U UX
POIUTETSIMH;

-He gomyckaeT oOygarommxcs k padbore ¢ AUC CI'O TIOO mom JIOTHHOM H
napoJieM KypaTopa IrpyIibl CO CBOEro paboyero Mecra, ¢ pabodnx MECT CBOUX KOJUIET.

4.4. O0yuaroumuecs:



- MOy4YarT PEKBU3UTHI JOCTyna (JIOTHH W Tapojib) y Kyparopa TpyIIbl; -
MOJIy4aloT KOHCYJABTAaTUBHYIO TIOMOILb MO BOMpocaM pabOThl C 3JIEKTPOHHBIM
JTHEBHHUKOM;

- IPOCMATPUBAIOT CBOIO YCIIEBAEMOCTb;

- ONIOBEIIAIOT Mpernoaasareias o0 OMmMOOYHO BBICTABICHHOW OLIEHKE, Kyparopa
rpynnsl (KJIACCHOTO PYKOBOIWTENS) W aJIMHUHUCTpaTopa O mpobiemax JI0CTyna B
Monyib [IOO «CeteBoit ['opon. OGpazoBanuey.

4.5. Ponutenn (3aKOHHBbIE MPeEJACTABUTEH) HECOBEPIIEHHOJETHHUX
o0yJyaroumuxcs:

- MOJTY4Yar0T PEKBU3UTHI JOCTYIA (JIOTUH U Mapoib) Yy KypaTopa rPYIIIbL;

- IPOCMATPUBAIOT YCIIEBAEMOCTh TOJIBKO CBOETO PeOEHKa, a Takke MHPOPMALIUIO O
COOBITHUSX KaK BHYTPH T'PYIIIBI, TaK U OOIIETO XapaKTepa;

- MOJTy4alr0T KOHCYJIBTAaTUBHYIO TIOMOIb IO BOMpPOcaM paboThl C 3JICKTPOHHBIM
JTHEBHUKOM OOYYaloIIerocs, OpraHu3alu y4eOHOM AesTeTbHOCTH;

HECYT EPCOHATBHYIO OTBETCTBEHHOCTD 3a COXPAaHHOCTh CBOMX PEKBU3UTOB

noctyma k monymo [TOO «CeteBoit ['opoa. OOpazoBanue» (JIOTMHA W TAPOJIA); -
CBOEBPEMEHHO COOOMIAIOT 00 M3MEHEHUU CBOMX MEPCOHAIBHBIX JTAHHBIX W JIaHHBIX
pe6EéHka.

4.6. IIpenogaBareas Y/I (IIM, MJIK):

-npocmarpuBaer u ¢ukcupyer cseaenus B AVC CI'O IIOO ana rpynm, B
KOTOPBIX MPENOAAET, IPU ITOM IPEINOIaBaTeNlb HE UMEET IIpaBa PEJaKTUPOBATh OLEHKHU
B AUC CI'O IIOO mnocne BbICTaBIEHHS OLEHOK IO HWTOraM IIPOMEKYTOYHOU
arTecTaluy;

- IOJy4aeT CBOEBPEMEHHYIO KOHCYJAbTAllMI0 aJMHHHUCTparopa [0 BOIpocam
pa6oter B AIC CI'O T100;

- hopmupyeT oT4ETHI IO paboTe B AIEKTPOHHOM BUJIE:

utoru ycnepaemocty 1o Y/ (ITM, MJIK) 3a y4eOHbIi nmepuo;

oru€t mpenomaBatens Y[ (IIM, MJIK) mo oxoHuanuu y4eOHBIX MEPUONOB H
UTOTOBBIN;

- MPOXOAWT OOyYeHHWEe Ha CeMHHapax, BeOWHapax (Kypcax), HampaBlIeHHBIX Ha
n3ydyeHre npuémoB padotel ¢ momyiieMm I1OO «CereBoit IT'opon. OOpazoBaHuey; - Ipu
nenennu Tpynmbl o Y/ (IIM, MJIK) nva rpynmst (moarpymmsl) GopMupyeT COBMECTHO
C aJAMUHUCTPATOPOM/3aBEAYIOLUIUM OT/IEeJICHHEM/3aMecTUTeNIeM aupekTopa no YMP
COCTaBbI MOATPYMII;



- BBICTABJISIET OLEHKM II0 MTOraM MPOMEXKYTOUYHOM aTTeCTaluU KaXJIOMY
oOyyaromeMycsi CBOEBPEMEHHO B TEUYEHHE MOCIEAHEH HeNenu KaxAoro ydeOHOro
ceMecTpa 0 Hayaja KaHUKYJISPHOrO MEPHUOAa B COOTBETCTBHM C Ipa)UKOM y4eOHOro
nporecca;

- yCTpaHseT 3aMeyaHusi, OTMEUYeHHble B «AHanu3e pabotrel B Moayine [10O
«CerteBoii ['opoa. O6pazoBaHue» ¢ cekpeTapéM yueOHON YacTu;

- HECET TMEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COXPaHHOCTh CBOMX PEKBU3UTOB
nocrtyna, uckiaouaronryto Bxoa nocropouHux B AUC CI'O T1OO;

- CJIC/IUT 3a 3aM0JTHEHUEM AJIEKTPOHHBIX KYpPHAJIOB;

- OTBEYaeT 3a IMOJIHOTY, KayeCTBO W JIOCTOBEPHOCTb BBOJMMON HMH(pOpMALUU B
AIIEKTPOHHBIN KypHAJT;

- popmupyeT HeoOXoAMMBbIE OTYETHI B OyMa>KHOM BHUJE MO OKOHYAHUIO Y4EOHBIX
NEPHUO/IOB;

4.7. Cexperapp y4eOHOI yacTH:

- popMupyeT pacmucaHUe 3aHSATUN MO TpyImaM, MpernojaBaTeIsM U KaOWHeTaM,
npu HE0OXOTUMOCTHU MPOBOJUT KOPPEKTHUPOBKY PACIIMCAHUS U CBOEBPEMEHHO JIOBOIUT
€€ 10 KypaTopOB U MPENoAaBaTeiei;

- CO3/1a€T pacluCaHue CECCUU;

KOHTPOJUPYET CBOEBpeMeHHOE BbICTaBiieHHe npenogaBatessiva Y] (IIM, MJIK)
OLICHOK OOy4YaroluuMcsi TPYIIbI, B CJydae HapylIeHUs TMPEenoJaBaTessiIMd CBOUX
obs3aHHOCTE wWHOpMUpyeT 00 3TOM 3aMECTUTENS JUpeKTopa I0 y4eOHO-
METOIMYECKON padore;

- B Hauajie KaXJI0ro y4eOHOro neprojaa, CoBMecTHO ¢ npenogaBatesiva Y] (ITM,
MJIK) npoBOAUT pa3fesieHue IPyMNibl Ha MOATPYIIIIHI.

4.8. OTBeTCTBEHHBII ceKpeTaph NPUEMHOH KAMIIAHUH

- 3aMOHIET OCHOBHBIC TEPCOHANBbHBIC JaHHbIE aOWTYPHEHTOB BO BKIJIAJIKE
«Ilonp3oBatenu —AOutTypuentol»: ®UO, nara pokaeHus, TPakIaHCTBO, YPOBEHBb
oOpa3oBaHusl, UCTOYHUK (pMHAHCUPOBaHUA, (HOPMY OOYUECHHS U CHEIMATBHOCTh, JAATy
M0/1a4u JOKYMEHTOB, CpEIHUM Oa U T.1.

4.9. PykoBomurtesm YMO:

-BHOCAT JaHHbIE B Takue pas3aenbl kKak «OOpa3oBaTelibHbIE MPOTPaMMBI»,
«Y4eOnbiii mnan», «Cnucok y4eOHBIX TUCIUIIMH» U HECYT OTBETCTBEHHOCTH 3a HX
COJIEpKAHUE;



- OCYILIECTBIISIIOT KOHTPOJb 32 COOTBETCTBHEM OOpa30BaTEIbHOM MPOrpPAMMBI
I[IICC3 B AUC CI'O IIOO wu yrBepxaeHHbIM yueOHbIM miaHam [IIICC3 B
COOTBETCTBUH CO CIELIMATBLHOCTIMU,

- KOHTPOJIUPYIOT CBOEBPEMEHHOE BBICTABICHHE NPENOAABATENSAMU JUCLUIUINH
(mpodeccroHanbHBIX MOJYJIEH) OLIEHOK CTYJAEHTaM TpYMIbl, B CJlydae HapyIICHUS
neAaroraMu CBOMX 00sI3aHHOCTEN MH(POPMHUPYIOT 00 3TOM 3aMECTUTENS AUPEKTOPA 10
YMP n1s npuHATHS AAMAHUCTPATUBHOIO PELICHHUS;

- OPraHu3yIOT CHJIaMU KJIACCHBIX PYKOBOJIUTENCH pacredyarky Ha OyMa)KHBIN
HOCHUTEJIb CBOJAHBIX BEIOMOCTEN yCIeBaeMOCTH € ucnoiab3oBanreM gqanHbix AC CI'O;

- popMupyior odopmieHHbIE Ha OyMa)XHOM HOCHUTEJE CBOJHBIC BEJOMOCTH U
OTYETHI 32 YYEOHBIN CEMECTp MO CIENATBLHOCTSIM JJIsl XpaHCHUS;

- HEe JIONYCKAaIT CTYyIeHTOB Kk pabdote ¢ moayiaem AVC CI'O ITOO non jnoruHom u
naposieM KJIACCHOTO PYKOBOJUTEINSI, CO CBOErO pabovyero Mecra, ¢ pabounx MECT CBOUX
KOJUJIET;

- 10 OKOHYaHUHU Y4EOHOTO CeMeCTpa OCYIISCTBISIOT 3aKphITHE 0a3bl JAHHBIX IS
BHECEHUS W3MEHCHMH 3a TpeAbIAyIIMH Tepuoy (3ampeT Ha pelakTUpPOBaHUE
BBICTABJICHHBIX 3a mpenapiaynuii nepuon omeHok nmo Y[ (MIAK, IIM) u oTrmeTok o
MOCEIIAEMOCTH );

- OCYILIECTBIIAIOT 3aKpbITUE Yy4ye€OHOro roja, Hayajlo HOBOTO y4eOHOro roma u
AIIEKTPOHHBIN TIEepeBO] 00yUYaIOIIUXCSI BHYTPU Y4€OHOTO rojia (TEXHUYECKU MepeBoJ]
10 y4eOHBIM TIEpHOAaM) 10 PUKA3y TUPEKTOpa Y UpEKICHUS;

- mepearoT opopMIICHHBIE Ha OyMa>KHOM HOCHUTEJIE CBOIHBIC BEIOMOCTH M OTUETHI
3a y4eOHBIH ceMeCcTp 3aMECTHTENIO JTUPEKTOpa 10 Y4eOHO-METOIUUYECKOH pabdoTe
TexHuKyma ISl XpaHCHUS.

4.10. 3amecTuTEJIb IMPEKTOPA M0 Y1eOHO-METONUYECKOI padore:

- opranuzyetT paboty ¢ moaynem AVC CI'O [10O B Texnukywme;

- KOHTPOJHPYET 3arloJHEHUE PAa3/CNIOB, XapaKTEePHU3YIOIINX 00pa30BaTeIbHBIHI
mpoliecc, UMEeT MPaBO BHOCUTH JIaHHBIE B Takue pasnenbl Kak «OOpa3oBaTelbHbBIC
MPOTPAMMBI», «Y 4eOHBIN MaH», «CIIHCOK YYEOHBIX TUCIUILIUHY;

- KOHTPOJIUPYET CO3/1aHUE PACITUCAHMS 3aHITUN U CECCUU;

- OCYIIECTBIIIET KOHTPOJIb aKTyaJbHOCTU M CBOEBpEeMEHHOCTH 3amonHeHus ANC
CTO I10O;

- UMEET NPaBO PEJAKTUPOBAHUS: OLICHOK B MPOIICAIINX MNEPHOJAX, OLEHOK H
MOCEIIAaeMOCTH BO BCEX TIpyMNmax, pe3ylbTaroB arrecTauuu MNpodeccruoHanIbHON
NEATEeNIbHOCTH BO BCEX IPYINAX, PE3yJIbTaTOB UTOTOBOM aTTeCTallMM BO BCEX rpymmax,



pe3yabTaToB MNPOMEXKYTOYHOM aTTecTallud BO BCEX TIpyIIax, 00pa30BaTEIbHBIX
porpamMm, paboyux NporpaMm JUCHUIUIMH U T.]1.;

- COBMECTHO C aJMUHHUCTPATOPOM MPOBOAUT PA3JIUYHBIE BHUJbI MOHHTOPHUHIA
ycneBaemocTtu cpeacteaMu AMC CI'O I10O, nepeBoOuT CTyAEHTOB HA CIENYIOLIMI
nepuoja o0y4eHusl.

4.11. lupexTop Y4peKIeHUus:

- Ha3HAYaeT COTPYOHUKOB YUpPEXKICHUS Ha UCHOJHEHUE OO0s3aHHOCTEH B
COOTBETCTBUH C TaHHBIM llonoxeHnem;

- IPUMEHSET MEpbl JUCHUIUIMHAPDHOM OTBETCTBEHHOCTH K COTPYJIHHUKaM 3a
HEBbINOJHEHUE TpeOoBaHui Hactosero [lonoxenus;

- CO31a€T OTBETCTBEHHBIM CIIELUAIMCTAM HEOOXOAMMBIE YCIOBHUSL IJisi paOOThl B
ANC CI'O I1OO;

- IPOCMATPUBAET JIEKTPOHHBIE KYPHAJIBI TPYIII C IPAaBOM PEAAKTUPOBAHNS;

- BHOCHUT U3MEHEHUS B OCHOBHBIE CBEJEHUA M0 Y UPEXKICHUIO.

5. OTyeTHBIE MepuoaAbI Mpu padote ¢ moxysaem «CereBoii I'opos.
Oo0pa3oBanue»

5.1 Otyer Mo akTUBHOCTH IMOJb30BaTele mpu padore ¢ Momyiaem «CereBoi
T'opon. O6pazoBanue» co3gaeTcs OAWH pa3 B 2 Hedenw, npuMepHo 15 u 30 uymcia
Ka)KJI0TO Mecsilia aAMUHUCTPATOPOM MOMYIIS.

5.2 OT4eThl MO YCIEBAEMOCTH M Kauye€CTBY OOYYEHHs CO3[AIOTCS MO OKOHYAHHH
Ka)XJ0r0 CEMECTPa, a TAaK)Ke 10 OKOHYAHUIO YY4EOHOT0 To/1a KypaTopaMu TPYIIIL.

5.3 OryeTsl MO yCHEBa€MOCTH M KadyeCTBY OOY4YEHHS IO TpylmaMm CO3JaloTcs
KaXKIIbIi OTUeTHBIN niepuof (yaeOHBIN ceMecTp), a TakKe B KOHIIE Y4eOHOro roja.

5.4. CBonHble OTYETHI 00 YCHEBAEMOCTH M TMOCEHIAEMOCTH CO3/Ial0TCSI B KOHIIE
ceMecTpa U yueOHOTo rojia 3aMeCTUTENIEM JUPEKTOpa Mo yueOHo# padore TexHukyma.

6. Kpurepumn BbICTaBJIeHNSI HUTOTOBBIX 0TMETOK

- OIIEHKa «5» CTaBUTCS, €CIU CpeaHuil Oamn cocrasiser 4,55 no 5 mpu yciaoBuu
BoimosiHeHUst  50% w Oonee  WTOTOBBIX,  KOHTPOJIBHBIX,  MPOBEPOUYHBIX,
CaMOCTOSITEbHBIX, MPAKTUYECKUX, TECTOBBIX pabOT Ha 4 «XOpOUIO» U «OTIAUYHO; -
OlICHKa «4» CTaBUTCS, €ClIU CpeHUil Oamn cocramisieT oT 3,55 no 4,54 npu ycinoBuu
BoimoiHeHUsT  50% w Oonee  WTOTOBBIX,  KOHTPOJBHBIX,  NPOBEPOUHBIX,
CaMOCTOSITEbHBIX, MPAKTUYECKUX, TECTOBBIX PadoT;

- OIICHKa «3» CTaBUTCS, €CIM CpeaHui Oanmn cocrammser oT 2,55 mo 3,54 npu
ycinoBuu BbinofiHeHUs: 50% u  OoJee UTOrOBBIX, KOHTPOJBHBIX, MPOBEPOUYHBIX,



CaMOCTOSITEJIbHBIX, MPAKTUYECKUX, TECTOBBIX pabOT Ha OLEHKY, HE HIXKe
YAOBIIETBOPUTEIBLHOM;

- OLIEHKA «2» CTaBHUTCS, €CIIM CpeJHUU Oaymn paBeH wid HUWxe 2,54 U ypOBEHb
BoimonHeHuss  50% w Oonee  UTOrOBBIX,  KOHTPOJBHBIX,  IPOBEPOYHBIX,
CaMOCTOSITEJIbHBIX,  MPAaKTUYECKUX, TECTOBBIX  pabOT HA  OLUEHKY  HHUXe
YAOBJIETBOPUTEIBHOM.

B cnopHbIX cioydasx 3a yddTeNleM 3aKpEIUIEHO OKOHYATEIbHOE pElICHUE
BBICTABJICHHS] UTOTOBOM OLICHKM C Y4Y€TOM Y4YeOHOW MAESITeNIbHOCTH M MNpPHIICKAHUS
oOyyarolerocsi B TEYEHUE YETBEPTH, TPUMECTPA U C YUYETOM BBIMOJIHEHUS 3a4E€THBIX
paboT no npeameraM (KOHTPOJIbHbBIE, TECTOBBIE, 3aU€Thl, POBEPOUHBIE, TA0OPATOPHBIE,
npakTudeckue padotsl). OneHka 6e3 MCMOMb30BaHUS MPABUI OKPYIVIEHUS «B IOJb3Y
YUEHHKa» COINIACOBBIBAECTCS C 3amectuTesneM aupekropa mno YMP/3aBeayrommm
OTIEIEHUEM.

7. KonTpoanb

7.1. Kontponb anMuHuctpupoBanud, BeneHuss AMC CI'O I10O, nomHOTHI H
npaBwiIbHOCTH JaHHBIX B Moayine «CereBoit lopon. OG6pazoBanue» BemyT
NpeICTaBUTEIN aAMUHUCTPALIMK B paMKaX CBOEro (hyHKIIMOHAIA.

7.2. Koutposnb 3a BeaenneM AMC CI'O TIOO ocymiecTBIsilOT JIUPEKTOD,
3aMECTHUTENIb JUPEKTOpa Mo Yy4eOHO-METONMYecKoi paboTe He peke OIHOTO pasza B
MeCSIL.

7.3. Pe3ynbTarbl KOHTPOJIS JOBOASATCS A0 CBEICHUS TOJIb30BaTE/Iel B COOTBETCTBUU
¢ ux yHkuuroHaisoM B padbore moayns «CereBoit ['opoa. ObpazoBanue».

7.4. HroroBbiii koHTponb jgaHHbIXx B AMC CI'O IIOO ocyiiecTBiseTcs
3aMECTHUTENIEM JTUPEKTOPa/3aBeNYIONMMU OTIEICHUSIMUA 10 Yy4eOHO-METOAMYECKOU
paboTe B KOHIIE KXKIOTO Y4eOHOTO ceMecTpa.

8. Ilopsiiok BHeceHUs U3MeHeHUM U cpok AeucTBusa Ilonoxenus

8.1. Bce mu3menenust B Hactosmiee [lomokenue BHOcATCS B paboueM MOPSKE,
o0CyXXJaloTcs B COCTaBe paboueill TpyNIbl U yTBEPXKIAOTCs B cocTaBe [lomoxeHus
MIPUKAa30M IUPEKTOPA.

8.2. Ilpn HW3MEHEHMH HOPMATHBHO-NPABOBBIX JOKYMEHTOB, PEITIAMEHTUPYIOIINAX
NEATENBHOCTh YupexaeHus, nonpaBku B [lonokeHue BHOCATCA B COOTBETCTBHUH C
YCTaHOBJIEHHBIMH ITPOLIEAYPAMMU.

8.3. YcraHOBKa CepBEPOB UM KAKOTO-TMOO MPOTrpaMMHOIO OOECIeUEHUs B CaMUX
00pa3oBaTeNbHbIX OpPraHU3alUsIX HE TpeOyeTcs, 3a UCKIOYEHUEM TEX ClydaeB, KOrja
I[TOO nokynaeT cucTeMy UCKJIIOUUTENIBHO JJIs1 CeO4l.



8.4. IlpaBa noctyna kK mH(GOpMalUK pa3rpaHUUCHbl, KaXKbIi MOJIb30BaTEh UMEET
JOCTYNl TOJNBKO K TOM wWHGOpPMAIMU, KOTOPYIO €My OMNpeAeTH aAMUHUCTPATOP
CUCTEMBI.
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