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IMNOJIOKEHUE
00 aIMHHHCTPATHBHO-X03S1i{CTBEHHOH YaCTH IrOCYyAapCTBEeHHOI 0 OHIMKeTHOI 0
npodgeccHoHaTIBHOr0 00pa3oBaTeIbHOr0 yupeskaennsa Kpacaogapckoro kpast
«ApMaBHPCKHH TEXHHUKYM TE€XHOJIOTHH H CEPBHCA»

I. O0mme mos10KEeHHS

1.1. Hacrosmee Ilomoxkenne 00 aJIMHUHUCTPAaTUBHO-XO3SHCTBEHHOH UacTH
roCyJapCTBEHHOI0 OHOKETHOIO MPO(eCCHOHATBHOr0 00pa30BaTeIbHOIO YUpexkKACHUsA
Kpacnomapckoro kpas «ApMaBUPCKHI TEXHUKYM TEXHOJOTHH M CepBUCa» (Janee -
[TonoxxeHue, TEXHUKYM) pa3paboTaHO B COOTBETCTBUH ¢ DenepanbHBIM 3aKOHOM OT 29
nexabps 2012 r. Ne 273-®3 «O6 obpaszoBanuu B Poccuiickoit ®enepauuun», yctaBoM
TEXHHKYMa M pErJIaMEHTUpYeT HasHa4yeHWe, IelM, 3a1add, OQYHKIHM, IIpaBa,
OTBETCTBEHHOCTh M OCHOBBI J€STEJIBHOCTH aJIMUHHCTPATHBHO - XO3AHCTBEHHOW 4acTH
TEXHUKYMa.

1.2. AIMHHUCTPATUBHO-XO03AHCTBEHHOM YacTh TeXHUKyMa (nanee AXY) saBisercs
CTPYKTYPHBIM IOJpa3[ieieHHeM TEeXHUKYMa, OCHOBHOH IENBIO KOTOPOro sBISETCH
obecrieueHre GecriepeGoifHoro GyHKIHMOHHPOBAHUS CIIy:KO KOMMYHAJIBHOIO X03sicTBa 1
KHU3HEoO0eCIIeueH s, CHAOKEH s XO03IUCTBCHHBIMH M MPOYMMH TOBapaMu, Oe30MacHOi
JKA3HEACATEIBHOCTH TEXHUKYMa.

1.3. AXY Bo3riaBisieT 3aMECTHUTENb JHUPEKTOpa II0 aJMHUHUCTPATHBHO-
XO3SIICTBEHHOM paboTe, KOTOpHI Ha3zHayaeTcs Ha JOIDKHOCTH INPHKA30M IHPEKTOpa
TEXHHKYMa U HEIOCPEICTBEHHO IOJYHUHAETCS JUPEKTOPY TEXHUKYMA.

14, B cocraB AXY BXomAT: KJIaJOBINMK, BOJAWUTENH, CTOpoXKa (BaxTepsl),
MCTOITHUKH, YOOPIIHKH POU3BOACTBEHHBIX IIOMEIICHHH, HHXKEHEP-OHEPTETHK, Cllecapb-
3IIEKTPHK, CJIeCapb-CAHTEXHUK, NBOPHUK, PabOuuil M0 KOMIUIEKCHOMY OOCIIyKHBAaHHIO
3JaHUI, JIEKTPOHUK.

1.5. Bech mraTHeIM cocTaB AXY NOQUUHAETCS 3aMECTHTENIO IHPEKTOpa IT0
aIMHHUCTPATUBHO-XO03AHCTBEHHOH paboTe.

1.6. Crpykrypy u mratel AXY yTBep)IaeT MUPEKTOpP TEXHHKYMa C YYETOM
o0b&Ma paboTEl, B COOTBETCTBUM C YCTAaHOBJIEHHBIMH HOPMAaTMBaMH YHCIEHHOCTH
CIECIMATUCTOB U CIIyXKAIlKX.

IL. 3agaun AXY

2.1. OcHoBHebIe 3a0aun AXY:
~ CO3[JAHKE YCIOBHH I AKHU3HEeoOeceueHH UMYIIECTBEHHOr0 KOMIUIEKCa TEXHUKYMa;
- YKpeTIeHHEe MaTepralibHOH 6a3bl TEXHHKYMa,
- obeclieueHHe KaueCTBEHHOI paboThl BceX KOMMYHUKAIIMNA 1 CHCTEM,
- IPOBEJIEHHE CBOCBPEMEHHBIX PEMOHTHBIX paborT;
- coJepyKaHHe TNMOMEINEHUH M MpUJIErarolled TEPPUTOPUH B HaJJICKAIIEM CaHUTapHOM
opsaKe,; ¥ me
- obecIieueHre MPOTUBOMIOKAPHON U AHTHTEPPOPHCTUYECKOH 6€3011aCHOCTH;
- ONTUMM3ALNSA B3aHMOJICHCTBHSA C MOCTABLIMKAMH KOMMYHAIBHEIX YCJIYT.



ITI. ®ynkunu AXY
3.1. AXY, ucxozasa U3 NOCTaBICHHBIX IIepe]] Hel 3a/1a4, OCYIIECTRIIAET CIECAYIOIINE

GbyHKIHH:

- oOecreunBaer OecrepeOOiiHyI0 paboTy CIIyxK0 M IOApasfeneHuid TEXHHKyMa IO
'BOIPOCAaM XO34HCTBEHHOM M OBITOBOM J€ATENBHOCTH,;

- obecnieynBacT OE30MaCHYI0 JKM3HCJCATCIBHOCT TEXHHKYMa, - OOECIeUnBaeT
MaTepUaIbHO TEXHUYECKOE OCHAIIICHUE TEXHUKYMa;

- ofecrieynMBaeT KayeCTBEHHOE (DYHKIMOHUPOBAHUE CHCTEM IIPOTHUBOIOXKAPHOIM
CUTHAJIM3aLUH, CUCTEMBI «3KCTPEHHOT'O BBI30Ba» MPABOOXPAHUTEIBHBIX OPTaHOB, CHCTEM
BHYTPEHHETO M HApYKHOT'O BUI€0 HAOIOICHHS;

- o0ecrieunBaeT B3aUMOJEHCTBHE ¢ opraHaMu BHyTpeHHux Jaen, ®Cb, 'O u YC,
IIPOKYpaTypsl 110 BOIpocaM 00ecrieueHUs IIPABOIIOPSIKA 1 O€30IMaCHOCTH.

IV. IIpaBa u o0si3anHoCcTH paboTHHKOB AXY

4.1. PaGoraukn AXY umeroT npaso Ha:

- COLMaJIbHBIE TapaHTUH U JIBIOTHI, YCTAHOBJIEHHBIE 3aKOHOAATEIHCTBOM
Poccuiickoit ®epepanny;

- BHOCUTH IHPEMLIONKEHHA 110 COBEPIICHCTBOBAHUIO aJIMHHHUCTPATHBHO-
XO3SMCTBEHHOM NEATENFHOCTH B TEXHUKYME;

- y4acTHe B YNIPABICHUH TEXHUKYMOM.

4.2, PabotHuku AXY 00s3aHbL:

- BBITTOJIHATH BO3JI0xkeHHBIe Ha AXY QyHKIIMK U 3a1a4H;

- CBOEBPEMEHHO ¥ KBATM(UIMPOBAHHO BBIIOJHATE IPUKA3bl, PACIIOPSIKEHUS
PYKOBOJICTBA TEXHHUKYMa, JEHCTBYIOLIME HOPMAaTHUBHO-IIPABOBBIE AaKTBl II0 CBOEMY
PO HITIO AEATEIBHOCTH;

- panuoHagbHO M A3(QQEKTHBHO HCIONB30BATh MaTepUallbHBIE M (UHAHCOBHIE
pecypehl; - TOAJMEPXKHBATh TPYAOBYI0O M MCIOJHHUTENLCKYIO AUCUHUIUIMHY B AXY,
o0ecIeYrBaTh BBHIIIOJIHEHHE CBOUX (DYHKITMOHAJIBHBIX 00A3aHHOCTEH;

- coOmogaTh MpaBWia BHYTPEHHETO TPYJIOBOTO paclopsAika, CAHUTApHO
SNUJEMHOJIOTHYECKOTO  PEKHUMa, IPOTHUBOIMKAPHOM 0€30macHOCTM U TEXHUKH
0e30ITacHOCTH;

- BECTH JIOKYMEHTALUI0, MpPeIyCMOTPEHHYIO MAEHCTBYIONMMH HOPMAaTHBHO
IPaBOBBLIMH aKTaMHU;

- HPEICTaBIATh B YCTAaHOBJIEHHOM IIOPAJKE JOCTOBEPHYIO CTATHCTHYECKYIO M
HHYIO HH)OpMAIHIO 0 AeATeNbHocTH AXY;

- o6ecrieunBaTh roTOBHOCTE AXY K paboTe B yCIIOBUSX Ype3BbIYafHBIX CUTYaLUi.

4.3. 3a HeHaJUIEKAIIEE MCIIONHEHHE TODKHOCTHEIX O0S3aHHOCTEH M HapyleHHe
TPYIOBOI JHUCHUIUIMHBI KaxIblil paboTHHK AXY HeceT OTBETCTBEHHOCTh B IIOPSJIKE,
NPEIYCMOTPEHHOM JEHCTBYIOIMM 3aKOHOJATEIBCTBOM.

4.4, PaGornukm AXY HecyT NEpPCOHAIBHYIO OTBETCTBCHHOCTH 3a Iepenady
UHPOPMAIMH, KOTOpas He IIOUIeKHT Pa3rIallleHHI0 B COOTBETCTBHH C JIOKAJIBHBIMU
HOPMATHBHBIMH aKTaMH TEXHUKYMa TPETHUM JIUIIaM.

V. PykoBoaurtean AXY
5.1. PykoBoauTens AXY oCyIIECTBIACT CIICTYIOIIHE IIOTHOMOYH:
- PYKOBOIHT BCCH JIEATENBHOCTEI0O AXY, HECeT MepCcoOHaIBHYI0 OTBETCTBCHHOCTD
32 CBOEBPEMEHHOE M KayeCTBEHHOE BBINOJHEHHME BO3JIOXKEHHBIX Ha AXY 3amgau u

(hyHKIIMIA;



- OCYLIECTBJISCT B Mpelenax CBOEH KOMIETEHIMH GYHKIMU YIpaBIeHUs
(WUIaHUPOBAaHHUs, OpPraHM3allMM, MOTHBALlMH, KOHTPOJSA), [PHUHUMAET pELICHHS,
o0s13aTenpHbIE IUIs BeeX paboTHHKOB AXY;

- pacmpezenseT (pyHKIHMOHAIbHBIE 00S3aHHOCTH U OT/EIbHBIC TIOPYIEHUS MEXKIY
~ pabornukamu AXY, ycTaHABIIMBAET CTENEHb X OTBETCTBEHHOCTH, IIPH HEOOXOAMMOCTH
BHOCHT IIPEUIOKCHUS TUPEKTOPY TEXHUKYyMa 00 M3MEHEHUH JOKHOCTHBIX HHCTPYKIMIA
IIOIYMHEHHBIX eMy paOOTHHKOB;

- BHOCUT JUPEKTOPY TEXHHKyMa IMPEIOKEHHA 0 COBEPLICHCTBOBAHMIO PAaGOTEI
AXY, onTuMu3anuy €€ CTPYKTYPHI ¥ IITATHOM YMCIEHHOCTH,

- TOTOBHUT M MPEICTaBIIET JUPEKTOPY TEXHHKyMa HMH()OPMAILMOHHO
AHAJTMTUYECKUE MaTepHabl O COCTOSHMH W IIEPCIIEKTUBAX YKPEIUICHHS MaTepHajbHO-
TEXHUYECKO 0a3bl TEXHUKYMa;

- HOJIy4YaeT MOCTYMAKOIIHE B TEXHUKYM IOKYMEHTHl M WHBIE MH()OPMAIIMOHHBIE
MarepMajbl IO  CBOEMY  HPOQHII0  NEATeIBbHOCTH  JUI1  O3HAKOMJICHWUS,
CHCTEMaTH3MPOBAHHOI'O yYeTa M UCIIOIB30BAHUSA B paboTe;

- 3anpamyBacT M MOJIy4YaeT OT CTPYKTYPHBIX IIOJpasieieHuil HH(MOPMALHIO,

HEOOXOAUMYIO JIJIs BBIIIOJTHEHHS BO3TIOXKEHHBIX 3a/1a4 M (DYHKI[HI;
' - BHOCHT NPCUIOKECHHA 110  COBEPIIEHCTBOBAHHUIO  AJMHHUCTPATHBHO-
XO03SCTBEHHOM CUCTEMBI B TEXHUKYME;

- YYacTBYeT B COBCUIAHUAX NP PACCMOTPEHHH BOIPOCOB, OTHECEHHBIX K
KomIieTeHuu AXY;

- YYacTBYET B IIEPCIIEKTUBHOM U TEKYILIEM IUIAHUPOBAaHUH JedareabHocTd AXY, a
TAKKE TIOArOTOBKE IIPUKA30B, PACIOPSKEHUH W HMHBIX JOKYMEHTOB, KaCarOLIUXCH
BO3J103KeHHBIX Ha AXY 3a1a4 U QyHKIHIA;

- IPUHUMAET HEOOXOJMMBIC MEPHI TS YIYYILIEHHUsS MaTepHalbHO TEXHUYECKOTO U
UH(POPMAIMOHHOIO 00€CIIeUeHHs, YCIOBHH TpyJa, MOBBILIEHUS NPO(hECCHOHANTBHOM
IOAroToBKU paboTHHKOB AXY;

- yyacTByeT B mojadope M paccTaHoBke KaapoB AXY, BHOCHT JUPEKTOPY
TEXHUKYMa TPEUIOKEHHS O MOOIIPEHUN U HAIOXKEHUU TUCIMIUTMHAPHBIX B3BICKAHHWH Ha
paGornukoB AXY, HanpaBIeHUH UX Ha [EPEOIrOTOBKY H IOBBIIIEHHE KBATH(PHUKALIUN;

- COBEPUICHCTBYET CUCTEMY TPYIOBOM MOTHBaIMK paboTHHKOB AXY;

- OCYILECTBJISET KOHTPOJIb UCIIOIHEHUS TIOAYHHEHHBIMU €My pabOTHUKAMHU CBOMX
JOJDKHOCTHBIX 00A3aHHOCTEH, COONIOJEHHS TPYIOBOH JHMCIMIUIMHEI W IEATEILHOCTH
AXY B neaom. .

5.2. PyxoBoaurens AXY HeceT MepCOHANIBHYIO OTBETCTBEHHOCTD 34:

- BBITIOJTHEHME BO3JIO’KEHHBIX Ha MoJpas/iesieHue GyHKIHi 1 3a1a4;

- palHoHATBHOE ¥ 2Q(EKTHBHOE HCIOTb30BaHHEe MATEPUATBHBIX, (PHHAHCOBBIX H
KaJIpOBBIX PECYPCOB;

- COCTOSIHME TPYAOBOH ¥ HCIOIHHUTENBCKOM JUCIMIUIMHEI, BBIIOJIHEHHE
pabornrukamu AXY cBoux QyHKIIMOHAIBHBIX 003aHHOCTEIH;

- co0JII0/IeHHe NPaBUJI BHYTPEHHETO TPYJOBOTO pacropsjika, CAHUTAPHO PEXKHUMA,
NpaBHWJI M HOPM OXpaHBl TpyJla, TEXHUKH O€30IMacCHOCTH, IMPOTHBOIIOKAPHOU
Oe30IacHOCTH.

5.3. PykoBomutens AXY B3auMOAEHCTBYET CO BCEMH CTPYKTYPHBIMH
MO/pa3/ie/IeHUsAMH TEXHHKYMa, & TAKXKe C JPYTHMH OpraHu3aIusIMu, 00eCeUrBarONIMI
XO034HCTBEHHBIE, OBITOBBIE, KOMMYHAJIbHBIE U JAPYTHE YCIYT'H B paMKaxX 3aKIFOYEHHBIX
JIOrOBOPEHHOCTEH, '
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