I[MTPUHATO YTBEPXJIEHO

peierreM CoBeTa TexHUKyMa NPUKa30M AUPEKTOPa TEXHHKYMa
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IHHOJIOKEHHUE

06 06paboTke U 3alHTe MEPCOHANBHBIX JAHHBIX B FOCYAAPCTBEHHOM OI0IKETHOM
npogeccHonanbLHOM 06pasoBaTebHOM yupexaennn Kpacuogapekoro Kpas
«ApPMaBHPCKHii TEXHHKYM TE€XHOJIOTHH H CEPBHCA»

I. O0mme mos1oKeHUs

1.1. Hacrosiee ITonoxenue o6 00paboTKe W 3ammre IepCOHANbHBIX TAHHBIX B
rocyJ1apcTBEHHOM 6}0).1>I<éTH0M MPO(ECCUOHANTBHOM ~ 06Pa30BATENLHOM  YUPEIKICHHH
KpacHonapckoro xpas «ApMaBUpCKHii TEXHUKYM TEXHOJOIHM U cepBHUca» (fanee —
[lonoxenne, TexHWKyM) pa3paboTaHO B COOTBETCTBHH ¢ TpynoBelM  KomeKCOM
Pocentickoit ®enepanun, Menepanbabiv 3akoHoM oT 27 mons 2006 r. N 152-03 «O
TICpCOHANBHBIX NaHHbIX», IlocTanoBnenuem IlpasurenscrBa Poccniickoii ®epepanun or
17 Hos6pst 2007 . No 781 «O6 yreepskaennn Ionoxenus 06 obecredennn 6e30MacHOCTH
[IEpCOHANBHBIX IAHHBIX NP UX '00paboTKe B MHYOPMALIMOHHBIX CUCTEMAX MEPCOHATBHBIX
JQHHBIX», yCTaBOM TEXHHKYMa U yCTaHABIIMBACT MOPANOK IpHéMa, yuera, cbopa, moucka,
00pabOTKH, HAKOIIEHUS ¥ XPaHEHHS JOKyMEHTOB, coliepiKallluX CBEe/ICHHUs, OTHECEHHBIE K
l'[epCOHaHb.HBIM JaHHBIM Pa0OTHHUKOB ¥ 00yYaIOIIHXCs TEXHUKYMA.,

1.2. Tlonoxxenwe 3akpermiser u PErymHMpyeT KOMIUIEKC Mep, HaIpaBJeHHBIX Ha
obecIieyeHne 3aIMThl IEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS B TEXHUKYMeE, MOCPENCTBOM
[IAHOMEPHBIX  JEHCTBUH 110  COBEPIIEHCTBOBAHHIO  OPraHM3alpd  Tpyda W
o0pazoBaTenpHOl z[eﬁTenLHocm. D

1.3.Ilonoxenne M W3MeHeHHS K HeMy NpHUHHMAOTCS COBETOM TeXHUKyMa H
YTBEPACMAIOTCS  MPUKA30M  TUPEKTOpa TeXHUKyMa. Bce paGOTHUKM TexHHMKyMa U

06)/‘1&}01111/16051 JIOJDKHBI OBITH O3HAKOMJICHBI 110 poCcIHCh ¢ HacTosxM IlomoxenueMm u

H3MCHEHHUSIMH K HEMY.

IL. ITonsiTHE H COCTAB NEPCOHANBLHBIX AAHHBIX
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2.1. Ilox mepcoHambHBIMM J@HHBIME PAGOTHUKOB M 0OOYHarOIIMXCS MOHUMAETCS
MH(OpMaLHs, HeoOXOJMMAasi pPYKOBOJACTBY TEXHMKYMa B CBS3H C TPYXOBLIMH
OTHOLICHUAMH M OTHOLICHUSMH, BO3HHMKAIOIIMMHM B CBSI3M C IIPeNOCTaBICHUEM
00pa3oBaTeNbHBIX YCIYr M KAcalomascs KOHKPETHOTO paboTHHKa W oOy4aromerocs, a
TalOKe CBEJCHUS O (pakTax, COOBITHAX H OBCTOATENBCTBAX JKU3HH pAaGOTHUKA W
o0yyarormerocs, rio3BonﬁfomHe UAEHTH(QUIUPOBATE HX JIMIHOCTE. IlepcoHanbHbIe JaHHbIE
SIBJISIIOTCST KOH(pUASHIIHAIBHOW HH(OpManel, oXpaHseMoil B YCTaHOBJIEHHOM 3aKOHOM
HOpSIIKE.

2.2. K nepcoHanbHBIM JaHHBIM OTHOCSITCSL

- Bce Onorpaduueckue cBeieHus pa60THﬁKa WM 00y4aroIierocs;

- oOpa3oBanue;

- CIIEIUAIbHOCTE,

- 3aHUMaeMas TOJKHOCTB,

- HaJIHYHe CyTUMOCTEIH;

- aJIpeC MECTOXKHUTEILCTBA,

-HOMepa Tene(OHOB;

- COCTaB CEMBMU;

- MECTO pabOTBI UM y4eObl WIEHOB CEMBH U POJICTBEHHUKOBE;

- XapaKTep B3aUMOOTHOIIIEHHI B CEMBE;

- pazMep 3apabOTHOMN TUIATHI HITH CTHIIEH UK,

- COJIEpPIKaHHe TPYJOBOT'O JIOrOBOPA,;

- COZIep)KaHue JI0roBopa 00 00pa3oBaHuM;

- COACPXKaHKUe NEeKJIapalliy, OAdBaeMOH B HAJIOTOBYIO MHCIIEKIIHIO,

- TOMIMHHUKM M KONWM IPUKAa30B [0 JHYHOMY COCTABy H 110 yueOHOM
NesTeTLHOCTH;

- IMYHBIC N1€71a, JIMYHBIE KapTO4KH (popma T2) i Tpy10BBIe KHUKKH PaBOTHHKOB;

- JINYHBIE JIeJ1a O0yYaro X CS;

- OCHOBaHHs K NIPUKA3aM M0 JIMYHOMY COCTaBy U 0 y4eOHOM JesTeTbHOCTH;

- ACI4, coiepxKamue  MaTepHalbl M0  MNOBBIMICHHIO KBalMMDHUKALMH U

[IEPEIIOATOTOBKE pa6OTHI/IKOB, HX aTTeCTalllHu, CHY}K66HBIM pacciicnoBaHUAM,



- KOITMH OTYETOB, HAIIpaBJIsieMble B OpraHbl CTATUCTHKH;

- aHKeTa,;

- KOITMU JOKYMEHTOB 00 00pa3oBaHuH,

- pe3yJibTarThl METUIMHCKOro 00CNEe/JIOBAaHHS HAa IpPEeAMeT TONHOCTA K
DCYIIECTBIEHHIO TPYIOBEIX 00s3aHHOCTEH MO0 K 00y 4CHHUIO;

- dororpaduu ¥ WHBIE CBEJEHMA, OTHOCSIIHECS K IEPCOHANBHBIM JIAHHBIM
paboTHHKa W 0Oy4arolerocs.

2.3. Vka3aHHBlE JOKYMEHTHI SBISIOTCS KOHQUACHIMAIBHBIMH, OJHAKO, YYUTBIBAs
WX MAacCoBOCTb M €IWHOE MECTO 00pabOTKM M XpAaHEHMsS - COOTBETCTBYIOIMH TpHQ
OTrpaHWYEHMs] Ha HUX HE CTaBUTCH. |

2.4. PexxM KOH(HISHINAIBHOCTH NIEPCOHANBHBIX JIAHHBIX CHUMAeTCs B Ciydasx
00e3MMYMBAHUS WM II0 MCTEUEHHHM CpOKa XpaHEHHMs, €CJIM HHOE HEe OIpe/esieHO
NEeHCTBYIOILUM 3aKOHOAATEIILCTBOM.

2.5. CoOGCTBEHHUKOM HEPCOHATBHBIX JAHHBIX SBIAETCS CyOBEKT, B IIOJHOM 00beMe
peajM3yIoNHiA TIOJHOMOYHMS BIIaJICHNS], NOJIL30BAHUS, PACIOPSKEHHs ATUMH PECYpPCaMu.
Dro mo0oi TrpakaaHWH, K JIMYHOCTH KOTopofo OTHOCSATCSI COOTBETCTBYIOIIHE
repcoHaIbHbIE JaHHbIEe, U KOTOPBII ﬁc:rymm (cran paGOTHUKOM) WM U3bABUII JKETaHUEC
BCTYIIUTh B TPY/OBBIE OTHOINEHWs C paboTomaresneM, JHOO OOydYaromIMHCs, KOTOPBIH
nocTynua (CTal CTYAEHTOM, CIymiaTeneM), JHOO M3bABUI JKeJlaHWe IOCTYNHTh Ha
o0yuenne B TeXxHUKYM. COOCTBEHHMK MEpPCOHANBHBIX HaHHBIX CaMOCTOSATEIBHO PEIIAeT
BOITIPOC Mepeavyl TEXHUKYMY CBOMX II€PCOHAIBHBIX TaHHBIX.

2.6. JlepxaTteneM MepcoHANBHBIX JaHHBIX SBJISETCS TEXHUKYM, KOTOPOMY PabOTHHK
WK 00ydJaromumiicss ToOpOBOIBHO TepelacT BO BIaNEHHE CBOM MEPCOHATbHBIC JaHHBIE.
PyKoBOJICTBO TEXHHMKyMa BBINONHAET (QYHKIMIO BIaJeHUs] STUMH TaHHBIMH M OONanaer
MOJHOMOYMSAMH PACIIOPSDKEHHMsST HWMH B IIpejeliaX, YCTAHOBJIEHHBIX [CHCTBYIOLIUM
3aKOHOJATEECTBOM.

2.7. TlpaBa 1 00sI3aHHOCTH TEXHUKYMa B TPY/JIOBBIX OTHOIIEHHUSX U B OTHOLUICHHUSX,
CBA3aHHBIX €  NpeJOCTaBjeHHeM - O00pa3oBaTeNbHBIX  YCIyr  O0ydarolmMmcs,
OCYIIECTBIISAIOTCS JIUPEKTOPOM TeXHUKyMa. YKa3aHHBIE IpaBa U 00A3aHHOCTH OH MOYKET

JIeJIerupoBaTh HHKECTOAIIAM PYKOBOAUTCIISIM. CBOHM 3aMECTHTCIIAM, PYKOBOAUTEIIAM
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[PYKTYPHBIX IOApasneleHnii, paboTa KOTOPHIX TPeOyeT 3HaHUS IePCOHAIBHBIX JAHHBIX
abOTHUKOB WM CBA3aHA ¢ 00PaOOTKON STHX JAHHEIX.

2.8. Tlorpeburensmu (TONB30BATENSIMH) IEPCOHANBHBIX JAHHBIX  SBISFOTCS
punmuecKkre u (GuU3MUecKue Jmia, obpaiaromuyecs K COOCTBEHHMKY WM JEPIKATEIIO
[EPCOHAJIBHBIX JTaHHBIX 3a IMOJIyYeHHEM HeOOXOMUMBIX CBEIEHHH M IONb3yIONHecs UMU
)e3 mpaBa Hepeﬂaqﬁ 1 pa3rJalleHusl.

1L Mpunmunbl 06padboTKH NEPCOHAIBHBIX JaHHBIX

3.1.06paboTka mepcoHaIbHBIX JAHHBIX BKJIIOYAET B ceOsl MX MOJyYeHHe, XPaHEHHE,
KOMOMHHMpOBaHHE, Iepefady, 4 TakkKe aKTyalusaluio, OJIOoKHpOBaHUE, 3aIlMTY,
YHUYTOXKEHHE. |

3.2. Ilomyuenwe, XxpaHeHue, KOMOUHHpOBaHMe, Tiepenaya Wiau Troboe apyroe
MCIIOJb30BaHKE IIEPCOHANBHBIX JAaHHBIX pa0OTHHKa ©  OOYYaroIerocs MOXKET
OCYIIECTBISTECS MCKIIIOYHTENFHO B IENsIX obecredeHus: cOOMIOJeHHUsI 3aKOHOB U MHBIX
HOPMATHBHEIX TIPABOBBIX aKTOB, COAEUCTBUS pabOTHUKAM B TPYJIOYCTpOicTBE, 00yUYeHUH
U TPOJBIKEHUH 110 ciayx0e, obOecriedeHUs JTUYHOW Oe30macHOCTH pPaOOTHMKOB H
00Y4arOIHXCs, KOHTPOIS KONHYECTBA M KA4ECTBA BBIIONHAEMON paGoThl, KauecTsa
o0yueHus U obecrieueHus COXpaHHOC"fH MMYILECTBA.

3.3. Bce nepcoHanbHbIe JaHHBIE paOOTHHKA M 00ydaloerocs moiy4atoTcs OT HUX
camux. Eciy nepconansHble JaHHBIE paOOTHHKA i o0yyaromerocst BO3MOKHO MOTY9IHUTh

- TONBKO y TPETheH CTOPOHBI, TO PaOOTHHK WM 00YYAFOIIMNICS JOIKEH OBITE YBEZIOMIICH 00
3TOM 3apaHee, U OT Hero JOJDKHO OBITh TOMy4eHO NMUChbMEHHOe coryiacue. PyKkoBoJCTBO
TEXHUKyMa JIOJKHO COOOIUTh pabOTHUKY M 0OydarolieMycs O 1eNsx, MpearnogaraeMblx
MCTOYHUKAX M CIOco0ax ITONy4deHMs] IEePCOHAIBHBIX [aHHBIX, a TaKXXe O XapakTepe
MOJJIEXKAIMX IIOJIyYeHHIO IMEePCOHAJIbHBIX T@HHBIX W IOCJIENCTBHUSIX OTKaza pabOTHHUKA
WM 00ydarolerocs JaTh MICBMEHHOE COMIacHe Ha MX MONydeHHe.

He nomyckaercs nomyuenue u o0paboTKa NMepCOHANBHLIX AaHHBIX PabOTHHKA U
oOyuaromerocss 06 WX TOJUTHYECKUX, PETUTHO3HBIX M HWHBIX YOEXJIEeHHSIX W YacTHOU
KHU3HHM, 8 TaKKe 00 UX WIeHCTBE B OOIECTBEHHBIX O0BEIWHEHHUAX WM O MPOodCOH3HOH
ACATENLHOCTH, 33  HCKIIOYCHHEM  CIIy4YaeB, TIPSTyCMOTPEHHBIX — JCHCTBYIOLIUM

3aKOHOOAaTeJIbCTBOM.
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3.4. Ilpy npuHATHH pelleHH# OTHOCUTENIbHO pabOTHHKA Ha OCHOBAHHWU €ro
MEPCOHANBHBIX [NAaHHBIX HE JOIyCKAaeTcs HCIIONb30BaHUE JaHHBIX, MOJYYEHHBIX
WCKIIIOYUTENBHO B pe3ysibTaTe UX aBTOMATU3UPOBAHHOW OOpabOTKH WM 3JEKTPOHHOTO
J0CTYyTIA.

3.5. B ciiydasix, HENOCpeICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIUEHHUH,
MoJiyyeHre M 00paboTka JaHHBIX O YAaCTHOH XU3HU pabOTHHKA BO3MOXHBI TOJBKO C €ro
ITMCbMEHHOTO COTJIACHSI.

3.6. IlakeT aHKeTHO-OMOrpaUUECKUX U XapaKTEPU3YIOIIUX MaTepHalIoB (Hajiee -
nakeT) paboTHHKa (hOpMHUpYeTCs TOCiIe W3AaHus pHUKa3a O ero nmpueMe Ha paboty. [Taker
0053aTENIbHO COJEPXKUT JIHIHYIO KapTquy' dopmbl T-2, a TaKKke MOXET COAEPIKATH
JIOKyMEHTBI, COJIEpIKalle IIepCOHANbHbIE JaHHble paOOTHHKA, B MOPAJKE, OTpaKarolleM
rnpoLecc npruemMa Ha pabory. |

Bce MoKyMeHTHI XpaHsITCS B Mankax B al(paBUTHOM IOpsiKke haMuiinii pabOTHHKOB.

[TakeT momnonHsercs Ha NMPOTSHKEHUU BCel TPYHOBOH JesiTelbHOCTH pabOTHHKA B
TeXHUKyMe. M3MeHeHus, BHOcUMbIe B KapTOuKy T-2, MOMKHBI OBITH IOATBEPIKIECHEI
- COOTBETCTBYIOIIMMH JJOKYMEHTaMHU (HanpuMmep, KOs CBUJIETENLCTBA O Opake).

Crenuanuct mo Kaapam, OTBETCTBEHHHIH 3a JIOKYMEHTAllHOHHOE oObecreyeHue
KaJipOBOM HESTENbHOCTH, NPHUHUMAeT OT pabOTHMKA TIPU 3aKJIOYEHHH TPYIOBOIO
J10roBOpa JIOKYMEHTHI, IpoBepsieT HIOJIHOTY 7 NpaBUILHOCTD HX
0(hopMIIeHHs,COOTBETCTBHE YKA3bIBAEMBIX CBEICHUH C MPEICTABIEHHBIMY JOKYMEHTAMH.

3.7. IlakeT aHKeTHO-OMOTrpaUECKNX M XapaKTEepU3YIOIIUX MATEepHaloB (naiee -
naker) obOywaromerocss (OpMHpyeTcsl IOCie HM3JaHUs MPHUKa3a O €ro 3a4rcClieHHH Ha
yu€by. B makere coOuparoTcsi MOKYMEHTHI, COIEp)Kallde IePCOHANBHBIE TaHHbBIE
00yYaroILIerocs, B OPSAKE, OTPAXKAIOLIEM MIPOLIECC 3aUMCIIEHUs HA yI&0y.

Bece JOKyMeHTHl XpaHATCS B Iamkax B andaBuTHOM TOpsAKe  (haMuITHi
00yyYaromuxcs.

[Taker momosiHseTcss Ha IPOTSDKEHHH BCETO TepHoja 00ydYeHHS B TEXHHKYME.
M3MeHeHus JIOMDKHBI  OBITH  HOATBEPXKIEHHI  COOTBETCTBYIOLUIMMH  JIOKYMEHTAMM

(HampuMep, KOIIUsl CBUJIETENIBCTBA O Opake).
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PaGoTHHK TeXHHKyMa, OTBETCTBEHHBIH 3a NIPHEM JIOKYMEHTOB OT MOCTYMAIOIINUX Ha
00y4eHHe, IPUHUMAET OT MOCTYMAKOLIMX JOKYMEHTEI, [IPOBepseT MIOJIHOTY HX 3allOJTHEHHS
M IpaBUIBHOCTL  yKa3hIBACMBIX CBEACHUM B COOTBETCTBHH C MpEXbABIEHHBIMH
JIOKYMEHTaMHU.

3.8. Tlon OMOKHpOBaHMEM TIEPCOHANBHBIX IAHHBIX ITTOHHMAETCS BpEeMEHHOE
TpeKpaleHue onepanuid mo ux o6paboTke Mo TPeGOBaHHIO CyOBeKTa MepCOHAIbLHBIX
JAaHHBIX TIIPH BBIABICHWH KM HEJNOCTOBEPHOCTH 00pabaTeIBaeMbIX CBEIECHHH WM
HETIPABOMEPHBIX JICHCTBUM B OTHOIIEHHH €0 IIEPCOHANBHBIX JAHHBIX.

3.9. Ilpu 06pa6oTKe MEPCOHANBHBIX JAHHBIX pabOTHHUKOB W OOydarommxcs
JUPEKTOp TEXHHKyMa BIIpaBe OIPENENATh CIHOCOOBI 00pabOTKH, NOKYMEHTHPOBAHHMS,
XPaHCHMS M 3alIWTHl IIEPCOHANIBHBIX JAHHBIX PAOOTHHUKOB M oOyuaromuxcs Ha 0Oase
COBPEMEHHBIX HH(OPMAIHOHHBIX TEXHOJIOTHIA.

IV. O6s13ann0cTH M NpaBa cOOCTBEHHHKOB NEePCOHANBHBIX JAHHBIX

4.1. PaboTHuKHM 1 00y4aromuecs o0s3aHEL:

- nepeaaBaTth - PYKOBOACTBY TEXHUKyMa KOMILJIEKC JIOCTOBEPHBIX,
JIOKyMEHTHPOBAHHBIX IIE€PCOHANBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTAHOBNEH Tpy/OBBIM
KojexkcoM PP u 3aK0H0ﬂaTeJILCTBbM P® B obnactu o6pazoBanus;

- CBOCBPEMEHHO COOOLIATh DPYKOBOACTBY TEXHHKYMa 00 W3MCHEHHH CBOMX
MEPCOHAIBHBIX TAHHBIX.

4.2. PaboTHHKM U 00y4Yaroluecs UMeIOT IPaBo Ha:

- TNOJHYI WH(OPMAalMIO O CBOMX MEPCOHATBHBIX [AHHBIX H 00paboTke 3THUX
NaHHBIX;

- CBOOOIHBIH GecruiaTHBI JOCTYN K CBOMM IIEPCOHAILHBIM JaHHbIM, BKITIOYAs
NpaBo Ha IONy4eHHe KOMMH JIFOGOH 3amucH, COJICpIKaIlell MepcoHalbHbIE AaHHbIE, 3a
HCKIIFOYCHHEM CIly4aeB, MPEeAyCMOTPEHHBIX 3aKOHOAATEBCTBOM POCCHiCKOI Qenepanuu;

- ONPE/CICHNE CBOMX NPEJCTABUTENCH JUIS 3AIIUTH] CBOMX [IEPCOHATBHBIX TaHHBIX;

= MOCTYIl K CBOMM MEIWIMHCKUM [JaHHBIM C IIOMOIIBI0 MEUIMHCKOTO PabOTHHKA
110 BBIOOpY;

- TpeboBaHHe 00 MCKIIOYEHHUH WJIH HCIIPABICHUH HEBEPHBIX WM HEITOJIHBIX

HCPCOHANILHRIX NaHHBIX, a TaKXKe NaHHBIX, 00pabOTaHHEIX ¢ HapylleHHeM TpeGOBaHHil.
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[lpu oTkase pykoBOACTBA TEXHUKYMa MCKIFOYUTE WM UCIOPABUTE TTEPCOHATLHBIE JAHHbIC
paboTHHKA MITH 00YHYalOIIerocsi OHH HMEIOT [IPABO 3aABUTH B ITHCEMEHHOM QopMe 0 CBOeM
HECOINIACHU C COOTBETCTBYIOIIMM OOOCHOBaHHEM TaKoro Hecorjacus. IlepcoHaibHBIE
NaHHbIE OLEHOYHOr0 Xapakrepa pabOTHUK M OOydyaromMHCS WMEIOT NPaBoO IOIOJHHTE
3as1BJICHHEM, BBIPA)KaIOIIUM UX COOCTBEHHYIO TOUKY 3pEHHUS;

- Tpe60BaﬁHe 00 U3BEILEHHU PYKOBOACTBOM TEXHHKyMa BCEX JIMI[, KOTOPBEIM paHee
OblM COOOIIEHBI HEBEPHBIE WM HEIONHbIE MEPCOHANBHBIE JaHHble PabOTHHKA HIIH
ofyyaromierocsi, 060 BCeX IPOU3BENEHHBIX B HUX MCKIIOYEHMSX, MCIPABICHHMSX WU
JIOTIOJIHEHHSIX;

- ob)kaloBaHHEe B CyJH JIOOBIX HenpaBOMepHBIX JedcTBuii unu Oe3nedcTBUs

PYKOBOJICTBa TEXHHUKYMa IIpU 06p360TKe H 3allIMTE UX IIEPCOHAJIBHBIX TaHHBIX.

V. JocTyn K nepcoHANbHBIM JaAHHLIM

5.1.  TIlepconanbHple JaHHBIE JOOPOBOJBHO —TlepejialoTcs pabOTHHKOM |
O0Y4arOLIMMCSl HETOCPE/ICTBEHHO IEPXKATeI0 3TUX JAHHBIX M NOTPEOHTENsIM BHYTPH
TEXHUKYMa MCKITFOYUTEIBHO It 00pabOTKK 1 HCTIOMB30BAHHS B pabore.

5.2. K yucny MaccoBbIx HpreGHTeneﬁ NEPCOHAIBHEIX JaHHBIX BHE TEXHUKyMa
OTHOCATCA rOCYIapCTBEHHBIE U HETOCYIAPCTBEHHBIE YUPEXKIESHHUS U OPraHU3aLl|Hu:

- HaJIOrOBbl€ UHCTIEKIINH;

- MPABOOXPAHUTEIbHBIE OPraHbl;

- Opraibl CTATHCTHKH;

- CTPaxoBbl€ areHTCTBA;

- BOEHKOMATBI,

- OpraHbl COLMAIIBHOTO CTPaxoBaHMs;

- IGHCUOHHBIE (hOH/IE;

- IOJIpa3/IeJICHHsI OPraHOB MECTHOT'O CaMOYIIPaBJIEHHS.

5.3. BHyTpu TexHMKyMa K pa3spsgy MOTpeOuTeneif MepCOHANBHBIX IAHHBIX
OTHOCAITCSl paDOTHUKM CTPYKTYPHBIX II0Jpa3/ieieHHl, KOTOPBIM STH JaHHBIE HEOOXOIUMBI
U1 BBITIOJIHEHUS JOJDKHOCTHBIX O0S3aHHOCTEH:

-CIICHHAJINCT IO KaapaM,



- CITEIIMATHICTEI OyXTalTepyu;

-pPYKOBOJAHUTENHN CTPYKTYPHBIX IIO/Ipas3/ielIeHHuN.

5.4. Y crenuanucTa Mo KajpaM XPaHsATCs JIMYHbIE jiesia pabOTHUKOB, padOTatOIINX
3 Hacrosmiee Bpems. Jlus XpaHeHHs JHYHBIX J€J HCIONB3YIOTCS ClIeNHaIbHO
»OopymoBaHHble MIKa(bl, KOTOpble 3anuparoTcd. JIMuHble jena pacrojaratlorcs B
11haBUTHOM TIOpsiZiKe (haMUIUil pabOOTHUKOB.

ITocne yBoJbHEHHs pabOTHHKA NOKYMEHTHI IO JTMYHOMY COCTaBy Iepe/laloTcs Ha
XpaHEeHHE B apXUB TEXHUKyMa.

5.5. JIuunple fena oOydYaIOIMXCs XPAHATCS B aHAJOTHYHOM IOpsAAKe B yueOHOM
4aCTH TEXHHKYMa M IIOCTe 3aBeplleHMs o0ydueHHs TEepelaloTcs Ha XPaHeHHe B apXHB

~ TeXHUKyMa.

VI. [lepenaya nepcoHaJbLHBIX NJAHHBIX

6.1. Tlpu mepemaue NEPCOHANBHBIX JaHHBIX PAOOTHHKA WM 00Yy4arolIerocs
DYKOBOJICTBO TEXHMKyMa JIOJDKHO COOIIOaTh ClielyIoIne TpeOOBaHNM:

- repejavya IEPCOHAIBHBIX HAHHBIX OT mepKaTells WIM ero INpe/cTaBUTeNei
BHEIITHEMY IOTpeOHuTeNto J:[onycxaéTCH B MHUHHUMaJbHBIX 00OBEMax M TOIBKO B LEJAX
BBITIOJIHEHHMS 3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHON NpUYMHE cOOpa STHX NAHHBIX;

- MpU Tepefade MEepPCOHAIBHBIX ;[aHﬁBIX paboTHHKa WM oOydarolerocs
norpedurenaM (B TOM 4YHClIe W B KOMMEpPUECKHX IeNsX) 3a IIpefiesibl TeXHHKyMma
paboTojarenb He JODKEH COOOLIaTh 3TH JaHHBIe 6e3 MUCHbMEHHOIO coriacs paboTHHKa
Wi o0ydarolerocs — coOCTBEHHHKA ITEPCOHAIbHBIX JIAHHBIX, 3a UCKIIFOYEHHUEM CITy4aes,
KOI'JIa 5TO HEOOXOJIMMO B IENISIX MPeAyIpeKIeHUs YIPO3bl UX KU3HHU U 3J0POBBIO UJIH B
Cllydasx, YCTaHOBJIEHHBIX (pefiepalibHbIM JaKOHOM;

- OTBETHl Ha IpAaBOMEpPHBIE ITHMCHMEHHBIE 3alpoChl JPYIUX YUPEKICHHH U
OpraHu3auil JArTCs ¢ pas3pelleHHs JUPEeKTopa TeXHHKyMa B NMHUChMEHHOW (GopMe u B
o0'beMe, KOTOPBIH 1MO3BOJISIET HE pasriialiaTh U3NUIIHUA 00beM ePCOHANBHBIX JIAHHBIX;

- He JOIMyCKaeTCs OTBEeYaTh Ha BOINPOCHI, CBA3aHHBIE C Iepefadyeil IepcoHaIbHBIX
NaHHBIX TI0 Tesnedony uiu dakcy;

- IT0 BO3MOYKHOCTH IIEPCOHAJIBHBIC JaHHBIE 00e3TMYMBAIOTCS.



VII. 3amuTa nepcoHaJbHbIX JaHHbIX

7.1.1lox yrpo3oif MM ONAacHOCTBIO YTPaThl IEPCOHAJIBHBIX HAaHHBIX MMOHUMACTCs
eIMHWYHOE WM KOMIUIEKCHOE, peajlbHOe WIIM MOTEHIHAIbHOE, aKTUBHOE MJIM ITACCUBHOE
MpOsIBJIeHUE BO3MOXKHOCTEH BHEIIHHMX WJIM BHYTPEHHHUX MCTOYHHMKOB YIpO3bl CO3/1aBATh
HeOaaronpusaTHbIE  COOBITHS, OKa3bIBaTh  AecTaOMIM3MpYIOIlee  BO3JEHCTBHE  HA
3aIUINaeMyI0 HH(POPMAITHIO.

Prck yrpo3sl 100sIM HH(POPMAIHOHHBIM PecypcaM CO3Aal0T CTUXUIlHbIE OeCTBH,
3KCTpeMaJIbHbIe CUTYallUH, TEPPOPUCTUUECKUE NEHCTBHS, aBapUU TEXHHUYECKUX CPENCTB U
JTUHMNA CBSI3M, JAPyrHe OOBEKTHBHBIE 0BCTOSTENbCTBA, a TAKXKE 3aHHTEPECOBAHHBIC M
HEe3aNHTePECOBAHHEIC B BOSHUKHOBEHHH yIPO3BI JIUIIA.

7.2. 3ammTa nepcoHaIbHbBIX )J;aHHHx npencTaBisgeTr cobol periiaMeHTUPOBAHHBIH
TEXHOJIOTMYECKHUH TIpoTiece, TMpeAyIpeKaaloui HapyeHHe JOCTYIIHOCTH, IIEIOCTHOCTH,
JIOCTOBEPHOCTH M KOH(MHUACHIIMAIBHOCTH TEePCOHANBHBIX JAaHHBIX M, 00ecledrBarOlUi
JOCTATOYHO HAJEKHYH0 0e30MacHOCTh HMH(pOpPMAMM B IIpPOLECcCe YNPaBIEHYECKOH U
00pa3zoBaTeNbHOM 1eITeTFHOCTH TeXHUKYMA. f

7.3. BuyTpennss 3amura. |

Pernmamenraiuss  JocTyna IepcoHala K  KOH(QHIEHIMAIBHBIM  CBEJEHHUSM,
nOKyMeHTaM u 0a3aM  JaHHBIX  BXOJUT B UMCIO  OCHOBHBIX HaIlpaBJIeHUN
OpPraHM3alMOHHONM 3auUThl MH(pOpMAMM M I[peJHa3HadyeHa MJid pasrpaHdyeHus
[TOJTHOMOYMH MEKIy PYKOBOJUTEIAMHU U CIELHaIHCTAMH TEXHUKYMa.

Jlnist 3aIUThl IEPCOHAIBHBIX JIAHHBIX PA0OOTHUKOB U 00YyYalOMIMXCs HEo0X0AMMO
COOJIIOIATE P Mep:

- OrpaHMYMBATHL W periiaMeHTHPOBaTh COCTaB pPaOOTHHKOB, (YHKIMOHAJIBHBIC
0053aHHOCTH KOTOPBIX TPeOYIOT BIaJeHUs KOH(PUASHIUATbHONU HH(pOpMaLlUeH;

- n30uparenbHO U 000CHOBAHHO PACHpeeNIATh JOKYMEHTHl M HH()OPMALIUIO0 MEKITY
pabOTHUKAMU;

- pamMOHaNBRHO  pa3MemaTrk . paboune MecTa pabOTHHKOB, HCKIIIOYATh

OECKOHTPOJIEHOE MCITOIh30BaHUE 3aIUIaeMol HH(OpMaIIiu;
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-3HAKOMHTH paGOTHUKOB ¢ TPeOOBaHUAMHI HOPMATHBHO-METOIMIECKUX JIOKYMEHTOB
1o 3anure “HGOPMAIMK ¥ COXPAHEHUH TalHEI,

-CO3/1aBaTh HEOOXOIMMBIE YCJIOBUSI B IOMEIIEHAH Il pabOThl ¢ MEePCOHAILHBIMU
NaHHBIMH B 0a3aMy JaHHBIX;

- OIIpeie/IATh ¥ PeriiaMeHTHPOBATh COCTaB Pa0OTHUKOB, HMEIOIIUX NPaBO NOCTYIIA
(Bxo1a) B HOMemeHHe, B KOTOPOM HAaXOISTCs JOKYMEHTBI, CoJepiKalliie MepcoHanbHbIe
JaHHBIE;

- OpPraHM30BaTh YHUUYTOXKEHHE JIOKYMEHTOB, COJIEPIKAIIMX MepCOHAIbHbIE JaHHbIC B
opsijiKe, yCTAHOBIIEHHOM 3aKOHOJaTeNbCcTBOM PD;

- CBOEBPEMEHHO BBISBIIATH Hapymeﬂm TpeGOBaHUIl pa3peIUTeIbHON CHCTEMEI
joctyna pabOTHUKAaMH TEXHUKYMa K TIEPCOHAIBHBIM TaHHBIM;

-IPOBOJUTH BOCIIMTATEIBHYIO U Da3bsCHUTENBbHYIO paboTy ¢ pabOTHHKaMH
feXHHKyma 0 TIpefyNpeXIeHHIO yTPaThl ILEHHBIX CBeJIeHHH npu pabote ¢
epCOHAIBHBIMY JIAHHBIMU;

- He JIONycKaTh BBIAUy JIMYHBIX Jel paboTHMKOB Ha paboune MecTa
pykoBoauTesed. JInyHble gena MOryT BBI/IABATECS Ha pabouyrie MecTa TOJIBKO JIUPEKTOPY
TeXHUKyMa, U B HCKITIOYUTENBHBIX cydasx, [0 MHICBMEHHOMY pa3pelleHHI0 AUPEKTopa,
PYKOBOAUTEIIO CTPYKTYPHOTO TTOJIpa3AeIeHHUS;

-3aIMIIATh [IEPCOHANBHBIE KOMIBIOTEPHI, B KOTOPBIX COAEPIKATCS MEPCOHAIbHBIC
JaHHBIE TAPOJISIMU JIOCTYIIA.

7.4. Baemuss 3ammra

Jlnsg  3amMTHl  [EPCOHANBHBIX  JAaHHBIX  CO3JAKOTCSA  LieJIeHANpaBlIeHHbIe
HeOIarONpUATHEIE YCIOBHS ¥ TPYIHOIPEOJONUMBIE MPEMATCTBHUS s JIMI, TTBITalOUXCs]
COBEpIIMTh HECAHKIIMOHMUPOBAHHBIA JA0CTYyn u oBiagenve uHpopmauuei. Llensio u
pe3yabTaTOM HECAHKIIMOHMPOBAHHOTO JOCTYIa K MH(QOPMAIMOHHBIM pecypcaM MOXKET
OBITh HE TONBKO OBJIAJCHHE I[EHHBIMA CBEACHHUSIMM M HX HCIOIB30BaHHE, HO W HX
BUJIOM3MEGHEHME, YHUYTOKEHHME, BHECEHHe BHUpYyca, IOAMEHa, (anbcuurarms

COIEpKaHUA PEKBU3UTOB JOKYMCHTA M IIP.
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[Tonx TOCTOPOHHMM JIMIIOM TIOHHMaeTcss Jroboe JMLo, He HUMElollee

HETOCPE/ICTBEHHOTO OTHOILIEHMS K JeATEeBHOCTH TeXHUKYMa, ITOCETUTENH, PadOTHUKH
APYTHX OPraHU3alnOHHBIX CTPYKTYP.

[TocTropoHHWE JMIIA He MOJDKHBI 3HATH pacnpejeieHue (QYHKIHHE, padbouue
NPOLIECCH], TEXHOJOTHIO COCTaBJICHHs, OOPMIICHHUS, BEIEHUs] U XPaHEHUs JIOKYMEHTOB,
aen ¥ pabounx MaTepHalloB.

JUist 3aIUTBI TIEPCOHANIBHBIX JAHHBIX Pa0OTHUKOB HEOOXOIMMO COOMIOAATL Pl
Mep:

- IOPSITOK MPpHeMa, yueTa ¥ KOHTPOJIS AeATeIbHOCTH IIOCeTUTeNeH;

- MIPOILYCKHO PeXUM B TEXHUKYME;

- IOPSIZIOK OXPaHbl TEPPUTOPHUH, 3NAHUMN, IOMELICHUH, TPAHCIIOPTHBIX CPEJICTB.

VIII. OTBeTcTBEHHOCTH 3a pa3rijamente KOHpUIAeHHHAJIbLHOH HHpopMaNHH,
coJep:kaulei NepcoHaJbHbIe JAHHBIMH
8.1. llepcoHanbHasi OTBETCTBEHHOCTh SBJSETCS  O0s3aTelNbHBIM  YCIOBHEM
- obecrieyeHus 3¢ (heKTHBHOCTH 3aILUTHI CUCTEMBI népCOHanLHblx JIAaHHBIX.

8.2. PyxoBomuTtens, paépema}omnﬁ JIOCTYIT  paOOTHUKA K  JOKYMEHTY,
coleprKallleMy epCOHAJIbHBIE IaHHBIE, HéceT IIEPCOHAIBLHYIO OTBETCTBEHHOCTD 34 JAHHOE
paspelleHue. |

8.3. Kawxpgprii paOOTHHUK TeXHUKyMa, NOJydaroluid [ padoTbl JIOKYMEHT,
COJepsKallliii TIepCOHANIbHbIE JaHHbIE, HECET JINYHYIO OTBETCTBEHHOCTh 38 COXPaHHOCTD
HOCUTENS U KOHGUIEHITUATTBHOCTS HH(OPMALUH.

8.4. Hapymenue ycTaHOBJIEHHOIO JECHCTBYIOIUMM 3aKOHOJATEILCTBOM IMOpsIKa
cbopa, XpaHeHHs, UCIIOJB30BAHMS WA baclpocTpaHeHus: HHPopMaIi 0 paboTHHUKAX U
oby4aronuxcst (MepcoOHANBHBIX JaHHBIX) BIeUeT TUCIUILTMHAPHYIO, aJIMUHUCTPATHBHYIO,
IPa’KIaHCKO-NPAaBOBYIO0 HJIM YTOJOBHYK) OTBETCTBEHHOCTh IpakKAaH U IOPUIUYECKHUX JIUIL

B COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEICTBOM.



